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PREAMBLE

THIS AGREEMENT, effective July 1, 2020, is entered into by and between the COUNTY
OF UNION (hereinafter referred to as the Employer) and the COMMUNICATIONS WORKERS
OF AMERICA, AFL-CIO, (hereinafter referred to as the Union).

The purpose of this Agreement is to promote harmonious 1elations between the Employer
and the Union, to establish an equitable and peaceful procedure for the resolution of differences,
and to establish rates of pay, hours of work and other conditions of employment.

ARTICLE 1
RECOGNITION

In accordance with the certification of the American Arbitration Association dated April
18, 1969, the Employer recognizes the Union as the exclusive collective negotiations
representative for all classifications provided in Schedule F employed in the Department of Human
Services, Division of Social Services.

Account Clerk/Clerk Bookkeeper
Account Procedures Analyst
Assistant Supervisor Building Services
Bookkeeping Machine Operator
Child Support Specialist

Child Support Worker

Clerk

Clerk Stenographer

Clerk Transcriber

Clerk Typist

Data Control Clerk

Data Entry Machine Operator
Human Services Specialist 1
Human Services Specialist 2
Human Services Specialist 3
Investigator/CWA

Legal Secretary

Legal Secretary/Bilingual




Messenger

Receptionist

Senior Account Clerk

Senior Clerk

Senior Clerk Bookkeeper

Senior Clerk Stenographer

Senior Clerk Transcriber

Senior Clerk Typist

Sentor Clerk Typist/Senior Telephone Operator
Senior Data Control Clerk

Senior Data Entry Machine Operator
Senior Messenger

Senior Messenger/Senior Building Maintenance Worker
Senior Receptionist

Senior Telephone Operator

Senior Training Technician

Social Worker

Social Worker Specialist

Supervising Clerk Typist

Supervising Data Entry Machine Operator
Supervising Receptionist

Telephone Operator

In accordance with the certification of the New Jersey Public Employment Relations
Commission, Case No. 89-66, the Employer further recognizes the Union as the exclusive
collective negotiations representative for:

Principal Account Clerk

Principal Clerk

Principal Clerk Transcriber

Principal Clerk Typist

Principal Data Control Clerk
Principal Data Entry Machine Operator
Supervising Accounting Clerk
Supervising Clerk

Supervising Data Control Clerk
Supervising Telephone Operator
Training Technician

Senior Building Maintenance Worker



In addition, the Employer further recognizes the Union as the exclusive collective
negotiations representative for:

Accountant

Accounting Assistant
Community Interpreter
Community Service Aide
Community Service Worker
Employment Specialist
Paralegal Specialist

Principal Data Control Clerk
Senior Account Clerk Typing
Senior Accountant

Senior Employment Specialist
Supervising Clerk Transcriber
Interpreter

Clerk 1,2,3 & 4
Keyboarding Clerk 1,2, 3 & 4
Clerk Stenographer1,2,3 & 4
Data Processing Programmer;
Work Program Specialist (shall be Range 16)
Social Case Worker
Personnel Aide

Personnel Assistant
Secretarial Assistant
Secretarial Assistant Bilingual
Administrative Secretary
Supervising Clerk 4

All bilingual titles of titles presently covered by this recognition clause.

If the Employer adds new or amended titles to the units that are clearly not managerial,
supervisory or confidential, it agrees that within thirty (30) days, it will:

A, Notify the Union;

B. Give a copy of any job specification for the new or amended title to the Union;

C. Advise the Union of the proposed hours of work, wages and other terms and

conditions of employment established for the title.




The Employer further agrees, if requesied by the Union within thirty (30) days after
notification to the Union as provided above, to schedule a meeting to review whether or not the
new or amended title should be included in the unit, and if it is so included, to negotiate any
disputes which may exist concerning such negotiable issues as appropriate wage rates. It is the
intention of the parties to reach mutual agreement on inclusion of new or amended titles that
appropriately belong in the unit without the necessity of instituting proceedings at PERC, and it is
their further intention to use wage scales for existing titles as a basis to determine the
appropriateness of the wage rate established for such new or amended tities.

ARTICLE 2

MANAGEMENT RIGHTS

It is the intention hereof that all of the rights, powers, prerogatives and authorities that the
Employer had prior to the signing of the Agreement are retained by the Employer except those
lawfully modified by the terms of this Agreement and only to the extent that they are specifically
abridged or modified by this Agreement.

It is agreed that the above-recited management rights are not subject to the grievance
procedures set forth in Article VI hereof.

ARTICLE 3

UNION RIGHTS

Section 1.
A list of new employees, including temporary and interim, if any, in the bargaining unit
will be furnished to the secretary of the local Union within ten (10) days after appointment by the

Employer.



Section 2.

The local Union will be allowed by the Employer a period not to exceed forty-five, (45)
minutes, to address all new employees.
Section 3.

The local Union will be allowed by the Employer space for no more than two Union
bulletin boards on each floor of offices occupied by the Division of Social Services same to be no
larger than 4° x 4°. Said bulletin boards to be placed as reasonably agreed to by the Employer and
the Union.

Union notices shall be limited to the local Union bulletin board.

Section 4,

Officers or delegates of the local Union, upon one (1) week advance written notice and
with the approval of the Director, Division of Social Services, will be allowed by the Employer to
take a leave with pay to participate in union conferences, conventions and to conduct other Union
Business. Members approved by the Executive Committee will be allowed to take a total not to
exceed thirty (30) days of leave with pay per contract year. Executive Committee members shall
receive fifteen (15) additional paid union days.

Section §.

Officers or delegates of the local Union, upon one (1) week advance written notice and
with the approval of the Director, Division of Social Services, will be allowed by the Employer to
take a leave without pay to patticipate in union conferences, conventions and to conduct other
Union Business. Members approved by the Executive Committee will be allowed to take a total
not to exceed thirty-five (35) days of leave without pay per contract year. Executive Committee

members shall receive fifteen (15) additional unpaid union days.




Section 6.
The Union will be allowed space for their file cabinet and typewniter.
Section 7. |
One employee selected by the Union shall be allowed to attend daytime Board of Chosen
Freeholder, County of Union meetings without loss of personal time or use of Union leave.
ARTICLE 4

DUES CHECK OFF

Section 1.

In accordance with Title 52:14-15.9¢ of the New Jersey Statutes Annotated, the Employer,
upon receipt of a duly executed authorization-assignment form acceptable to the Employer, agrees
to deduct dues from the second pay check of every month. It is further agreed that the Employer
shall remit such deductions to the Union prior to the tenth day of the month following the month
for which such deduction is made. Dues shall be such amounts as may be certified to the Employer
by the Union at least thirty (30) days prior to the date on which the deduction of Union dues is to
be made.

The County shall provide the Communication Workers of America, AFL-CIO with the
dues report in Excel format with the following data: Employee Name: Last, First, Middle Initial,
Social Security Number, Employee Home Address (including Zip + 4), CWA Local Number,
Work Location, Dues Deducted This Reporting Period, Gross Weekly Base Wage, Fuil or Part
Time Status, and Gender.

Section 2.

In accordance with Title 52:14-15.9¢ of the New Jersey Statutes Annotated, employees

included in the negotiating unit may only request deduction for the payment of dues to the duly

certified majority representative, Communications Workers of America, AFL-CIO.



The Employer agrees and shall use its best efforts to have the county payroll department
provide payroll deductions for the CWA Committee on Political Education (COPE) Fund, the
amount to be deducted as per employee’s request on a written authorization form provided by the
Union to the Employer.

Section 4.

The Union agrees to indemnify and hold the Employer harmless against any and all claims,
suits, orders or judgments brought or issued against the Employer or the Union under the
provisions of this Article.

Section 5.

When an employee is promoted out of the bargaining unit, the Employer shall notify the
County Finance Department to terminate dues, tepresentation fee and/or CWA COPE payroll
deduction. The Employer will notify the Union in writing of such action.

ARTICLE 5

HOURS OF WORK

Sectjon 1.

The normal work week shall consist of thirty-five (35) wotk hours per week, seven (7)
hours per day, and five (5) days per week, Monday through Friday, (7:30AM to 3:30PM, 8:30AM
to 4:30PM or 9:00AM to 5:00PM).

The Director, Division of Social Services or his designee may stagger the lunch hour to
meet the workload to be performed so that the public may be served.

The working day for employees may be varied or extended by the Director, Division of
Social Services or his designee as the need arises. When, by reason of the pressure of official

business, an employee is authorized and required to work on a holiday, as indicated hereafter, or




to work overtime, the employee, at his or her option, is entitled to receive cash compensation o,
if permitted by law, compensatory time off for their overtime employment beyond thirty-five (35)
hours in any given work week at a rate of 1-1/2 times the regular rate or time at which they are
employed.

The employer agrees that it will provide a “Quiet Room® at each of the three social services
locations, Workers may use the “Quiet Room” for a maximum of fifteen minutes, unless prior
approval for more time is granted from the director’s office. Employees may reserve the Quiet
Room for personal business including, but not limited to, medical phone calls, nursing, prayer or
medication, school conferences and other personal matters.

Section 2,

The parties to this Agreement recognize the need for caseworkers to have scheduled time
for the purpose of case processing and other necessary paperwork. Seven hours per week will be
allotted as paperwork time to each re-determination worker, Providing caseload, staffing, and
scheduling conditions permit, as determined by the Director, every effort will be made to:

A Allow intake workers to receive one week off the interview schedule on a six (6)

week rotational basis; and

B. Allow intake workers to receive three (3) days off from the intake rotation per 70

hours of vacation time.

Additional staff will be available to see clients for the first five (5) days of the month,
Paperwork days for Intake Staff:

One-half (1/2) day everyday for paperwork and processing of cases,



Section 3.

The Employer shall have the option that all projects or surveys will be performed by the
Employees, on overtime, if necessary, at the discretion of the Employer consistent with the
workload as it then exists.

Section 4. Alternate work schedule

The Employer, in its sole discretion, may continue the alternate work schedule (a/kfa
compressed work week) on a voluntary basis, taking into consideration the needs of the Employer.

The following terms shall apply to the alternate work schedule:

A, An alternate work week shall be offered to all employees, and participation will be
voluntary;
B. The alternate wotrk week will consist of a compressed work week of four days.

Days off will be scheduled on all days except Thursday, which will be a fully staffed day.
C. The new hours of the alternate work schedule shall not create any overtime even
though the terms of this Agreement might provide for overtime in some instances. Instead,
the schedule is intended to reflect the current 35 hours per week contractual arrangement
with a modification of when those hours are worked for the volunteers of this program.
Specifically, hours for the four day week staff will be 8:15 a.m. to 6:00 p.m. with one hour
for lunch and two daily break periods. The two (2) daily breaks shall be 10 minute intervals,
one in the morning and one in the afternoon.

D. If a holiday falls on a scheduled work day, one and three fourths (1 %) hours will
be deducted from vacation time. If a holiday falls on a day off, seven (7) hours of vacation
time will be credited. Vacation, sick and personal time will be calculated in hours.

E. Choice of days off shall be governed by an employee’s seniority in the County.

However, if a particular unit consists of less than five (5) employees, County seniority




within the unit shall govern choice of days off. All requests shall be reviewed and
determined solely by the Director, not his/her designee. Copies of the compressed
workweek requests and compressed workweek schedule shall be given to the CWA
president,

The number of employees patticipating in the Compressed Work Week shall not
exceed forty-five (45) on any given day, and is subject to change by the Director if he/she
deems it necessary for purposes of staffing needs. The total number of employees
participating in the Compressed Work Week shall not exceed one hundred fifty (150) in
total.

Section 5. Flex Time Schedule

Flexible work hours will be considered on a case-by-case basis by the Director of the
Division of Social Services. When making these decisions, the Director will consider all
circumstances beyond an employee’s conirol, whether the conditions giving rise to the employee’s
request for flexible work hours are temporary or involve regular ongoing problems or issues.
Employees have the right to appeal all adverse actions made by the Director of the Division of
Social Services to the Director of the County Department of Human Services. The employee
and/or the Union reserves the right to appeal all final decisions through the Grievance Procedure
outlined in Article 6 of this Agreement,

Section 6. Management-Labor Committee

The parties agree to establish a committee for the purpose of addressing issues relative to
the processing of cases. The committee shall meet within two months after the execution of the
collective bargaining agreement. Within four (4) months thereafter, the committee shall make a

joint recommendation to the County Manager. Within two (2) months after the recommendation

10



has been received by the County Manager, thc County Manager shall make a decision on the
recommendation submitted.

It is explicitly understood by the parties that the aforementioned committee to address
issues relative to the processing of cases shall be solely an advisory body and any

recommendations shall be non-binding upon the parties.

ARTICLE 6
GRIEVANCE PROCEDURE
Section 1, Purpose
A The purpose of this procedure is to secure, at the lowest possible level, equitable

solutions to the problems which may arise affecting the terms and conditions of this
Agreement, The paities agree that this procedure will be kept as informal as may be
appropriate.
B. Nothing contained herein shall be construed as limiting the right of any employee
having a grievance to discuss the matter informally with any appropriate member of the
Division of Social Services and having the grievance adjusted without the intervention of
the Union.
C. The Union’s decision to request the movement of any grievance at any step or to
terminate the grievance at any step shall be final as to the interests of the Union and the
grievant.

Section 2. Definitions

The term grievance shall mean an allegation that there has been:
A, A breach, misinterpretation or misapplication of the terms of this Agreement which
is subject to the grievance procedure outlined herein and shall hereinafter be referred to as

a contractual grievance; or

11




B. Inequitable, improper, unjust application or misinterpretation of rules or
regulations, existing policy or orders applicable to the Division of Social Services which
shall be processed up to and including the County Manager and shall hereinafter be referred
to as a non-contractual grievance.

Section 3. Presentation Of A Grievance

A representative designated by the Union will present the case of the grievant. The
Employer agrees that there shall be no loss of pay for the time spent in presenting the grievance
by the aggrieved person, essential witnesses, if any, who are employees of the Division of Social
Services, and one (1) Union representative and one (1) Union recorder who are employees of the
Division of Social Services throughout the grievance procedure. The Union will also be permitted
to use an electronic device to record the proceedings, at the Union’s option.

Section 4. Steps of The Grievance Procedure,

The following constitutes the sole and exclusive method for resolving grievances between

the parties covered by this Agreement,

Step 1:

A An aggrieved employee or the Union shall file a written and signed grievance with
the Welfare Director or Deputy Director within 15 working days of the occurrence giving
rise to the grievance or within 15 working days after the aggrieved employee or the Union
should have reasonably known of its occurrence. Failure to file the grievance within the
15 working day period shall constitute an abandonment and/or waiver of the grievance.

B. The Welfare Director shall meet and confer with the representative designated by
the Union and shall render a written decision to the grievance within 5 working days after

its receipt or any such meeting.

12



Step 2:

A. If the Union is not satisfied with the disposition of the grievance at Step 1, or if no
written decision has been rendered within 5 working days as set forth in Step 1, the
grievance shall be referred by the Union to the Director of the Department of Human
Services or histher designee within 5 working days from the date a written decision was or
should have been rendered in Step 1. Failure to move the grievance within the aforesaid
time shall constitute an abandonment and waiver of the grievance,
B. The Director of the Department of Human Services or his’her designee shall meet
and confer with the representative designated by the Union and shall render a written
decision to the grievance within 5 working days after its receipt or any such meeting.
Step 3:
A. If a grievance is not resolved at Step 2, or if no written decision has been rendered
within 5 working days as set forth in Step 2, the Union may file the grievance with the
County Manager and his/her designee within 10 working days after the written decision
was or should have been rendered in Step 2. The Director of Labor Management Relations
shall notify the Union representative filing the grievance and the Union President, within
three (3) days of the Step 3 grievance being filed, of the name, title, address and telephone
number of the person who will conduct the grievance at Step 3. Failure to file within the
10 day time period shall constitute abandonment and waiver of the grievance.
B. The County Manager or his’her designee shall meet and confer with the
representative designated by the Union and shall render a written decision to the grievance

within 15 working days after its receipt or any such meeting.
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Step 4. Binding Arbitration:

A. If the Union is dissatisfied with the decision of the County Manager concerning a
contractual grievance, the union may within 10 working days of the receipt of the decision
or within 10 working days of the date the written decision should have been received,
request binding arbitration, consistent with civil service laws, rules and regulations. If no
such request is made within the stated time, the grievance shall be deemed to have been
abandoned and waived and shall not be entitled to be submitted to arbitration.

B. Arbitration shall be conducted under the auspices of the New Jersey State Board of
Mediation, pursuant to its rules and regulations.

C. A request for arbitration shall be initiated by mailing a written demand for
arbitration to the New Jersey State Board of Mediation, 50 Park Place, Newark, New
Jersey, with a copy of the demand being mailed to the County Manager and to the County
Director of Personnel. The written demand shall request the New Jersey State Board of
Mediatior: to submit duplicate panels of arbitrators to the Union and to the County Manager
so that they may exercise their right of selection and file same directly with the New Jersey
State Boatd of Mediation pursuant to its rules.

D. The decision of the arbitrator shall be final and binding upon the parties and shall
be in writing setting forth findings of fact, reasons and conclusions on the issue(s)
submitted.

E. The cost of the arbitrator shall be borne equally by the Union and the Employer.

F. The cost of any transcript shall be borne by the party requesting it.

G. No one arbitrator shall have more than one grievance submitted to him or her, and

under consideration by him or her, at any one time unless the parties otherwise agree in

14



writing. A grievance shall be considered under consideration by an arbitrator until he or

she has rendered his or her written decision.

H. In the event of the submission of any matter to arbitration as herein provided, the

arbitrator shall have no right or power to alter or modify the terms of this Agreement. |
ARTICLE 7

DISCIPLINE FOR CAUSE

No employee shall be disciplined except for just cause. Discipline shall be progressive in
nature, corrective in intent and imposed in private. Management recognizes the need for

confidentiality in personnel matters and agrees to adhere to confidentiality regarding any

disciplinary actions. If the Employer takes disciplinary action against an employee and if the

Union files appropriate appeal action, the Employer agrees to provide the Union with copies of all

documentation upon which it shall rely to support the disciplinary action. If the Employer takes

any written disciplinary action against an employee, the Union shall be provided with copies of all

such actions within forty-eight hours of issuance. Records of discipline will not be used for

purposes for further discipline after three (3) years of a clean record on the same issue.
ARTICLE 8

SENIORITY CONSIDERATIONS

Section 1.

Seniority is defined as continuous and unbroken service with the Employer.
Section 2.

The employee will follow a vacation schedule suited to the overall needs of the Employer
and considerate of the employee. The present policy will be continued of granting vacation time

by seniority in each working unit wherever possible and practical.

15



Section 3.

Seniority shall be given consideration by the Employer with respect to reassignments and
provisional promotions.
Section 4.

All promotions and promotional policies are subject to the New Jersey Civil Service law
and rules and regulations promulgated by the New Jersey Departinent of Personnel.

Section 5,

The employer will endeavor to fill permanent job openings by promoting employees from
the next lower rated job title who possess the requirements enunciated by civil service laws subject
to subsequent certification by the department of personnel.

Section 6,

Those employees interviewed to fill promotional positions shall be notified in writing
whether or not they have been selected as soon as the final decision has been made.
Section 7.

Upon completion of ten (10) years of service with the County of Union, the Residency
requirement shall be waived. .

ARTICLE 9
JOB POSTING

Any opening or vacancy within the County shall be prominently displayed, posted on an
appropriate bulletin board for a period of ten (10) working days prior to filling of the vacancy, A
copy of all job postings within the unit shall be forwarded to the CWA Local President. Employer
agrees to provide the CWA Local President with notice of all jol; postings within the unit as soon
as possible prior to posting, The posting will include the Civil Service title, if one exists. A copy

of the posting will be sent to the CWA Local 1080 Secretary.

16



ARTICLE 10
REASSIGNMEIIVITS
Transfers of employees may be made to improve or maintain operational effectiveness at
the discretion of management, with maximum possible notice but no less than two weeks. Where
such reassignments are not mutually agreed to, reassignments will be made in inverse order of
seniority, if all qualifications are equal.
Transfers shall not be used as disciplinary action or as retaliation for protected activity.
Transfers may be made for other reasons such as a non-disciplinary response to a
harassment complaint or at the request of an employee.
ARTICLE 11
HOLIDAYS

The legal paid holidays fixed by New Jersey statutes, are as follows:

New Year’s Day Independence Day

Martin Luther King, Ji.’s Birthday Labor Day

Lincoln’s Birthday Columbus Day

Washington’s Birthday Election Day

Good Friday Veteran’s Day

Memorial Day Thanksgiving Day

Juneteenth (effective 2022) Day After Thanksgiving Day
Christmas Day

In addition to the aforementioned holidays, the Employer will grant a holiday when the
Governor, in her/his role as Chief Executive of the State of New Jersey, declares a holiday by
Proclamation or when the Board of Chosen Freeholdets of Union County declates a holiday for
county employees, In the event any of the above statutory holidays falls on a Sunday, it shall be
celebrated on the following Monday. In the event any of the above statutory holidays falls on

Saturday, it shall be celebrated on the preceding Friday.

17




Employees who are absent without pay on the day before or the day after a holiday must

present proof of illness or other justifiable explanation of absence and obtain approval by the

Employer to be eligible for holiday pay.

Section 1.

ARTICLE 12

VACATIONS

Full-time employees of the Division of Social Services shall be granted vacation leave as

follows:

A.

One working day for each month or major fraction thereof of employment during
the first calendar year of employment.

Twelve working days after the first calendar year up to and including 5 years of
employment.

Fifteen working days after the first 5 years of employment and up to and including
the 10th year of employment.

Twenty working days after 10 years up to and including 15 years of employment.

Twenty-two working days after 15 years up to and including 20 years of
employment.

Twenty-six working days after 20 years up to and including 24 years of
employment.

Twenty-seven working days after 25 years of employment.
Twenty-eight working days after 26 years of employment,
Twenty-nine working days after 27 years of employment.
Thirty working days after 28 years of employment.
Thirty-one working days after 29 years of employment.

Thirty-two working days after 30 or more years of employment.

18



Section 2.
Full-time employees hired on or afier July 1, 1990 shall be entitled to vacation leave as
follows:

A. During the first calendar year of employment, employees shall earn 1 vacation day
for each month of service during the calendar year following the date of
employment.

B. Employees with 1 to 8 years of service shall be entitled to 13 working days.

(e Employees with 8 completed years to 10 years of service will be entitled io 14
working days.

D. Employees with 10 completed years to 15 years of service will be entitled to 17
working days.

E. Employees with 15 completed years to 20 years of service will be entitled to 19
working days.

F. Employees with 20 completed years to 24 years of service will be entitled to 21
working days.

G. Twenty-seven working days after 25 years of employment.
H. Twenty-eight working days after 26 years of employment.
L. Twenty-nine working days after 27 years of employment.
I Thirty working days after 28 years of employment.
K. Thirty-one working days after 29 years of employment.
L. Thirty-two working days after 30 or more years of employment.
Section 3.
Part-time employees shall receive vacation credit allowance on a pro-rated basis in

accordance with Section 1 or Section 2, as the case may be.

Section 4.
An employee who has resigned or who has otherwise separated from employment shall be

entitled to vacation allowance for the current year pro-rated upon the number of months worked
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in a calendar year in which this separation becomes effective, in addition to any unused vacation
due for the previous year. An employee who retires on a pension based on length of service shall
be entitled to the full vacation for the calendar year in which he/she retires.

Section 5.

Whenever an employee dies having to his’her credit any annual vacation leave, there shall
be calculated and paid to his/her estate a sum of money equal to the compensation figured on
his/her salary rate at the time of death.

Section 6.

If an employee leaves the County’s employ for any reason, before the end of the calendar
year after having taken a vacation allowance for the year, hefshe will be charged with the unearned
part of histher vacation. This charge will be deducted from his/her final pay check.

The Employer may allow an employee to camyover vacation to the next succeeding
calendar year only, subject to the Employer approving same based upon the pressure of work or
for any other valid reason approved by the Employer. The employee should request the vacation
carryover by November 1 but no employee will lose vacation solely because such carryover request
was made after November 1.

Section 8.

Employees may take vacation days in hourly increments subject fo a 24 hour notification
and approval by supervision, Employees shall provide the Employer with notification five (5)
business days in advance for extended vacation leave and twenty-four (24) hours in advance for

individual vacation days, except in emergencies as approved by the Director.
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ARTICLE 13

PERSONAL BUSINESS AND RELIGIOUS LEAVE

Section 1.
Employees on the payroll of the Division of Social Services of the Employer prior to July
1, 1990 shall earn personal leave as follows:
A. During the first calendar year of employment a full-time employee shall earn 1 day
for every 3 months of employment up to a maximum of 3 days for the calendar year.
B. After the completion of 5 years of continuous employment, full-time employees
shall be granted a total of 4 personal leave days per year. This additional personal day shall
be effective on the date of the employee’s Sth anniversary and must be used by December
31 of the year in which this additional personal day accrues. For purposes of this paragraph
only, continuous service means employment without a break in service (defined herein as
a resignation or removal between periods of employment).
Section 2.
Employees hired on or after July 1, 1990 shall be entitled to personal business and religious
leave as follows; Employees who are employed less than 1 year are entitled to be granted up to 3
personal days all for personal business as hereinafter defined or for religious reasons in accordance
with the Schedule hereinafter set forth;
Employees who have been employed for more than 1 year are entitled to be granted up to
3 days per year without reference to any schedule. Employees must make application for such
personal business or religious leave stating the reason for the request of the leave as far in advance
as possible. The request by the employee shall be directed to the Director of the Division of Social
Services. The leave may only be taken if the Director of the Division of Social Services approves

and grants said leave.
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The following schedule shall only apply to employees with less than 1 year of employment:

A. One day after 4 months of employment.

B. One additional day after 8 months of employment.

C. The third day may be granted between the 10th and 12th month of employment.
Section 3.

Personal leave days must be taken as whole days, half days, or in units of hours.

Section 4.

No personal leave shall be applied for, approved or granted immediately before or after
any vacation period or holiday period, except with the Director’s approval.
Section 5.

Leave as provided herein must be used in a one year period and shall not be cumulative
from year to year,
Section 6.

Employees who are entitled to a personal day benefit shall be entitled to one preemptory
use of any given personal day per year. This single preemptory Personal Day shall not be denied
or subjected to restrictions except where granting the Personal Day would result in a significant
impact to an operational justification by the County.”

ARTICLE 14

DEATH IN FAMILY

Section 1.
Full-time employees shall be entitled to 5 days with pay commencing with the date of death
during the absence from duty caused by the death and attendance at the funeral of a spouse, mother,

father, sister, brother, person who raised the employee in loco parentis, or child or other person
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who has legal residence with the employee and who has an in lieu of spousal relationship with the
employee.
Section 2,

Full-time employees shall be entitled up to 3 days with pay commencing with the date of
death during the absence from duty caused by the death and attendance at the funeral of the
employee’s mother, father, a person who raised the employee in loco parentis, sister, brother,
grandparents, grandchildren, mother-in-law, father-in-law or other person who maintains legal
residence with the employee.

ARTICLE 15

LEAVE OF ABSENCE WITHOUT PAY

Section 1.

A leave of absence without pay for medical reasons may be granted after use of all earned
sick time. Employees will have the option of using either all accumulated and credited sick time,
or only using accumulated sick time earned to date, prior to going on medical leave of absence
without pay.

Section 2.

A leave of absence without pay for other than medical reasons may be granted only after

use of all earned vacation and personal days.

Section 3.

Application for such leave of absence set forth in this Article shall be made in writing to
the Director of the Division of Social Services. Application for a leave of absence without pay for
medical reasons shall have attached thereto a physician’s certificate setting forth the medical
condition necessitating such leave. The approval of such request for a leave of a absence without

pay shall be in the sole discretion of the Director of the Division of Social Services.
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Section 4.

Employees on a leave of absence without pay do not acerue holidays, sick leave or vacation
benefits.
Section 5. Military Leave

Military leave will be granted to permanent employees who enter active duty with the
military or naval services in time of war or emergency in accordance with N.J.A.C. 4A:6-1.11.
Permanent, full-time or provisional employees who are members of the National Guard, Naval
Militia, Army, Air National Guard or a Reserve component of the armed forces, who are required
to undergo annual field training or active duty shall be granted leave in accordance with N.J.A.C.
4A:6-1.11. Such leave of absence shall be in addition to vacation. Employees shall provide a

copy of the orders for military training to their Department Head prior to requesting military leave.

Section 6. Maternity Leave

Permanent employees who are entitled to pregnancy - disability leave who are without or
have exhausted accrued sick leave, may be granted a leave of absence without pay by the Employer
to the end of the period of pregnancy-disability. Such leave of absence may be granted by the
Employer, subject to approval of the N.J. Department of Personnel, for a period or periods not to
exceed a total of one (1) year from the initial date of pregnancy disability leave, upon written
request when accompanied by a doctor’s certificate seiting forth the need therefor.

Section 7.

Permanent employees, upon giving birth to a child, may be granted a leave of absence
without pay by the Employer, subject to approval by the N.J. Department of Personnel, for a period
or periods not to exceed a total of one (1) year from the date of delivery for the purpose of child
care of the infant upon written request of the employee and upon the same terms and conditions

applicable to all other non-medical leaves without pay.
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ARTICLFE 16
SICK LEAVE
Section 1.

Sick leave may be used by employees who are unable to work because of: (1) personal
illness or injury; (2) exposure to contagious disease; (3) care, for a reasonable period of time, of a
seriously ill member of the employee’s immediate family (spouse, child, legal ward, grandchild,
foster child, father, mother, a person who raised the employee in loco parentis, legal guardian,
grandfather, grandmother, brother, sister, father-in-law, mother-in-law, and any other person who
maintains legal residence with the employee; (4) death in the employee’s immediate family for a
reasonable period of time as set forth in Article 14. Sick leave may also be used by a handicapped
employee for absences related to the acquisition or use of an aid for the handicap when the aid is
necessary to function on the job. In such cases, reasonable proof may be required by the Employer.
Section 2.

If an employee is absent for reasons that entitle the employee to sick leave, the immediate
supervisor shall be notified promptly. Failure to notify the supervisor may be cause for disciplinary
action. Absence without notice for five consecutive days shall constitute a resignation, not in good
standing.

Section 3,
Sick leave is earned in the following manner;

A New employees shall only receive one working day for the initial month of

employment if they begin work on the first through eighth day of the calendar month and

one-half working day if they begin on the ninth through the twenty-third day of the month.

B. After the initial month of employment and up to the end of the first calendar year,

employees shall be credited with one working day for each month of service. Thereafter,
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at the beginning of each calendar year in anticipation of continued employment, employees

shall be credited with fifteen working days.

C. Part-time employees shall be entitled to a proportionate amount of paid sick leave.
D. Paid sick days shall not accrue during a leave of absence without pay or suspension.
E. Sick leave credit shall not accrue after an employee has resigned or retired although

his name is being retained on the payroll until exhaustion of vacation or other

compensatory leave.
F. Unused sick leave shall accumulate from year to year without limit.
Section. 4.

An employee who is absent for 5 or more consecutive working days shall be required to
submit a physician’s certificate as evidence substantiating the illness. In addition, the Employer
in its discretion may require proof of illness of an employee on sick leave whenever such proof
appears reasonable,

Section 5.

The Employer may require an employee who has been absent because of personal illness,
as a condition of his return to work, to be examined by a physician at the expense of the Employer.

Section 6.

The Employer agrees to maintain its program of payment for unused sick leave upon
retirement in accordance with the following requirements:

A. Eligibility for payment under this program requires that an employee must retire

with at least twenty-five (25) years of service with the County of Union, including service

with the former Board of Social Services, and must be at least age 55, and must have at

least one hundred (100) accumulated sick days to his or her credit upon the effective date

of retirement,
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B. Additional rules and regulations applicable to eligibility for this benefit are attached
hereto as Schedule A and made a part hereof.
C. Employees who are eligible for this benefit shall be compensated in accordance
with Schedule A attached hereto.
Section 7.
Employees may take sick time in units of hours.
Section 8.
CWA agrees to comply with the County policy regarding use of paid Sick Leave for
disability and with the FMLA/FLA Policy.
ARTICLE 17

AUTOMOBILES

The Employer shall make every effort to assure that automobiles furnished to employees
for use in the performance of work duties shall be in a safe condition. Employees shall utilize
assigned Employer automobiles and are required to take notice of any defects in such automobiles
and to bring the automobiles to the county garage for the necessary repairs or servicing as soon as
reasonably practicable. The employee shall prepare a brief report as to the repairs or servicing in
the manner required by the Employer. Employees utilizing County vehicles to conduct County
business shall be reimbursed for parking fees on the same day of expense upon presentation of

receipt.
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ARTICLE 18

EDUCATION ASSISTANCE

Graduate and undergraduate assistance may be granted at the discretion of the Employer.
Such assistance may be in the form of educational leave with or without stipend, tuition
reimbursement and tuition aid, pursuant to Schedules B and C. All requests for leave will be
submitted and processed in accordance with guidelines established in reference to the Educational
Leave Committee.

The Educational Leave Committee shall review requests for educational assistance. The
Educational Leave Committee shall contain at least two (2) members of the Union who shall be
selected by the Union.

ARTICLE 19
HEALTH BENEFITS

Section 1.

Employees shall be covered under the County health benefit plan with Horizon Blue
Cross/Blue Shield. The Employer reserves the right to change insurance carriers or to change or
modify existing coverage at any time during the term of this Agreement, provided that the coverage
is substantially similar to the coverage then in effect, The Employer will give 30 days prior notice
to the President of Local 1080 of its intention to change any such coverage.

Employees shall contribute towards the cost of doctor’s office visits as follows:

A Effective July 1, 2003, Out of Network cost share shall be changed from 80/20 to
70/30 (County/Employee respectively) for all employees.

B. Major Medical shall be 80%/20% co-pay to maximum of $5,000.00

C. Pre-Admission Review (PAR) and Mandatory Second Surgical Opinion (MSSOP)
with 50% cutback shall be implemented.
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G.

Effective July 1, 2004 deductible for any single benefit period shall be reduced to
$100.00 per person, and $200.00 for eligible dependents.

Effective May 1, 2007 the Horizon Direct Access and Horizon PPO plans shall
have the following co-pays:

1. $10.00 co-pay for in network services — doctor’s office visits only
2. $10.00 co-pay for all out of network services.

Effective April 1, 2010, the Third Party Administrator (TPA) will be eliminated
and the County will no longer reimburse employees for any out-of-network
charges.

Effective April 1, 2010, Emergency Room co-pays shall be $25.00 per visit.

Employee contributions towards medical, vision and dental benefits are based on the rates

set forth in Chapter 78, P.L. 2011. Employee contributions will be ‘frozen at Tier 4 of Chapter

78, Contract Year 2020 for the duration of this agreement. All employees who made contributions

to health insurance will receive the difference between 1.5% of salary and the amount contributed

for Contract Year 2021.

Example: $67,544 salary

Direct Access 1 — Family
Employee contribution = $4416.72
1.5% of salary = $1013.31

Rebate = $3403.41

As soon as practical, the County will modify the health benefits plan as follows:

Out of Network Benefit
$500 Single/$1,000 All Others

Out of Network Reimbursement Benefit*
150% of CMS (Medicare)
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Additionally, the County will offer a new lower cost EPO and a High Deductible Plan
which shall be available to all eligible employees. The Plan Designs are attached as Schedule K.
A. The current Direct Access Plans will continue in effect and all current employees
shall have the right to change plans at the enrollment period, however, employees hired
after August 20, 2015 shall only be permitted to choose between the new EPO and the new
High Deductible plan until the enrollment period that takes place after at least 24 months.
If a new employee suffers a catastrophic illness, before the 24 month period that cannot be
covered under the new plans, sthe will be permitted to switch to one of the Direct Access
plans under a hardship exception.
B. Any EPO participant who goes to an in network hospital or outpatient medical
facility, shall not be balanced billed if a doctor in the in network facility is not an in network
doctor, so long as the service being rendered is an eligible service under the EPO contract.
C. Emergency Room Services under the EPO plan are covered at 100% minus the
applicable emergency room copay of $100. If a member is admitted through the emergency
room within 24 hours, the copay is waived. If a member encounters a nonparticipating
provider while utilizing the services in the emergency room such as an Emergency Room
Doctor, Radiologist, Anesthesiologist, a Pathologist, or an on call Specialist, the services
will be covered without the member being balanced billed
D. The EPO benefit plan will offer the membership the equal Direct Access Network
both in and out of state that members currently are provided. All covered facilities and
providers that participate with the Direct Access Program will also participate with the
EPO program.

E. Copays shall be as follows:
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L. Emergency Room $100

2. Primary Care Physicians $20 - including General Practitioners, Family
Practice Doctors, Pediatricians, OBGYN (well care only) and General
Internists.

3. Specialists - $40
F. Bariatric surgery will be covered in the EPO plan.
G. The County will reimburse up to $1000 of the individual deductible and up to $2000
of the family deductible in the “My HSA” High Deductible Plan
H. Union County is providing self-insured plans. The utilization and experience for all
the plans shall be combined when the rate renewal is calculated.
L The July 1, 2015 rates for all plans are attached as Schedule L.
I The County and CWA agree to create a joint labor/management committee to
propose healthcare delivery and utilization changes for future agreements that are designed
to both save money and provide better care and incentivize healthy and good healthcare
consumer conduct. Participants in the committee shall include 3 members of Local 1080
appointed by the Local President, a representative of the CWA National Union and four
(4) Management Representatives selected by the County. The committee shall meet no
fewer than twice a year, shall have access to utilization and cost data to review, and shall
issue a report making recommendations prior to Contract expiration.

Section 2. Prescription Plan.

Employees shall be covered under the Employer’s drug prescription plan, which shall
include contraceptive coverage. As soon as practical, the prescription plan shall be modified as

follows:

New Co-Pay
$5.00

Retail Generic
(30 day supply)
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The restriction on flow through of prescription co-payments to the Major Medical portion
of the health insurance coverage shall be continued.

Drug Plan Utilization Modifications:

A. Enhanced Concurrent Drug Utilization Review (Refill too soon/
stockpiling)

B. Preferred Drug Step Therapy (Generic or Preferred Name Brand first)
limited to PPI, SSRI and Intranasal steroid drugs.

C. Clinical Intervention (Statement of medical necessity from MD) limited to
Anti-Narcoleptic Agents, Weight Loss and Anti-Neoplastic Agents.

Effective May 1, 2007, the prescription plan shall include:
Retail pharmacy purchases shall be limited to thirty (30) day increments,
Dispense As Written Procedure:

Physicians prescribing name brand drugs when the generic equivalent is available
must justify the DAW to the pharmacy.

Mail-order shall remain a ninety (90) day supply.
The Employer reserves the right to change or modify existing coverage at any time during
the term of this Agreement, provided that the coverage is substantially similar to the coverage then
in effect. The Employer will give 30 days prior notice to the President of Local 1080 of its

intention to change any such coverage.
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Section 3. Dental.

Employees shall be covered by the County dental program with Delta Dental of New Jersey
Plan Group No. 3238. Effective June 1, 1994, or as soon thereafter as practical, Health Plex shall
be added as an alternative to the County dental plan with the employee to pay additional cost, if
any, above the payment for the County dental plan.

The Employer reserves the right to change insurance cartiers or to change or modify
existing coverage at any time during the term of this Agreement, provided that the coverage is
substantially similar to the coverage then in effect. The Employer will give 30 days prior notice
to the President of Local 1080 of its intention to change any such coverage. Effective May 1, 2007
the annual cap on the employee only basic dental plan shall be increased to $2,000.

Employees may clect an Enhanced Plan solely at their additional cost.

Section 4. Disability Protection

The Employer shall continue to provide a short term disability plan which provides two-
thirds (2/3) of a weekly wage to a maximum benefit of $275.00 per week with a 26 week maximum
indemnity period. The waiting period shall be 7 days for both accident and/or sickness, or
accumulated sick leave, whichever is greater.

Coverage for new employees will commence on the first day of the month following three
consecutive months of employment,

The Employer portion of premium payment for disability coverage shall be One Hundred
($100) Dollars per year per employee. The Employer shall pay the difference in cost associated
with increasing the weekly disability benefit from $154.00 to $275.00. Each covered employee
shall be responsible for the payment of the monthly premium balance in excess of the Employer’s

payment. The employee’s share of the premium cost will be paid by payroll deduction. Effective
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September 1, 2017, the weekly disability benefit shall be increased to $500.00 with the Employer
paying the difference in cost associated with such increasc.

The Employer reserves the right to change insurance cairiers or to change or modify
coverage at any time during the term of this Agreement, provided that the coverage is substantially
similar to the coverage then in effect. The Employer will give 30 days prior notice to the President
of Local 1080 of its intention to make any such change.

Section 5. Extension of Benefits

The Employer shall pay its share of the premiums for hospitalization, major medical,
prescription and dental during an approved leave of absence without pay for up to a maximum of
30 days. Thereafter, the employee shall be permitted to continue his/her coverage for up to 11
months after Employer paid coverage ends by prepaying the monthly premium at least 30 days
before the coverage month.

Section 6. Health Benefit Buyout

Effective May 1, 2007 the Health Benefit Buyout Option shall be increased from $2500 to
$5000 for Family Coverage and $1800 for Single Coverage from another source.

In order to be eligible for the health-benefit opt-out payment, an employee must opt out of
both health and prescription coverage.

In accordance with Resolution No. 2016-930, the voluntary health benefit buyout option
has been eliminated effective January 1, 2017.

Section 7. Vision Plan

Effective May 1, 2007 an Eye-Care Plan shall be implemented through the VSP Plan for
employees only and the premium will be paid 100% by the County. Employees may enroll family

members at their expense through payroll deduction.
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ARTICLE 19A

HEALTH INSURANCE BENEFITS FOR RETIREES

(For Employees Hired on or before March 11, 2010)

Effective April 1, 2010, there shall be a health insurance plan for employees covered by
the recognition clause of the Collective Bargaining Agreement, subject to the following terms and
conditions:

Section 1. *Eligibility:

Employees must have been actively employed with the County of Union on or before
March 11, 2010; and must retire on either a disability pension, or retire having reached the age of
55 and having 25 years or more of service with the County, or reach the age of 62 years or older
with 15 years of service with the County. Employees who otherwise qualify for coverage but who
retire before age 55 shall be entitled to receive coverage under this plan upon reaching age 55.
This benefit will only be provided to those retirees meeting the eligibility requirements who do not
have health insurance coverage provided hereunder, and eligible retirees shall cooperate in good
faith with the County to verify that they are not eligible to receive such substantially equivalent or

better health insurance coverage.

Section 2. *Description:

This benefit shall consist of coverage under the Horizon Direct Access plan with the
prescription component of a 0-Co-pay Mail and 30% Co-pay Retail. Subject to the vested material
rights of employees covered hereunder, the County reserves the right to change or modify the plans
at any time so long as the modified plans provide substantially equivalent or better coverage to
that in effect for the eligible members of the bargaining unit at the time of their retirement provided
such coverage remains generally available in the insurance market at commercially reasonable

rates. This benefit shall cover the retiree’s spouse and/or eligible dependent(s) at the time of
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retirement and in the event of the retiree predeceasing said spouse and/or eligible dependent(s);
coverage shall continue for the surviving spouse and/or eligible dependent(s).
*Benefit includes Family/HW or PC coverage as applicable

Section 3. Future Emplovees:

Employees hired after March 11, 2010, shall only be eligible for the health benefit subsidy
as set forth in the Collective Bargaining Agreement.

Section 4. Cessation of Subsidy:

Upon implementation of retiree health benefits provided in Section 1 and Section 2 above
the County shall be obliged to pay the full cost of health insurance premiums for qualifying retirees
hereunder. Those qualifying retirees shall not be eligible for or receive the subsidy provided in
the Collective Bargaining Agreement.

Section 5. Health Benefit Buyout Option:

Any retiree eligible to receive benefits or then receiving benefits as described above, with
either Family or Husband/Wife coverage in any of the available health benefits plans, may
voluntarily opt out of that plan providing their spouse has either Family or Husband/Wife coverage
either through the County or through another employer. In return for opting out, the County shall
pay to the eligible retiree the sum of $5,000.00 annually, to be paid in quarterly installments over
the next year. The $5,000.00 sum shall be reduced to $2,500.00 per annum upon the eligible
retiree’s reaching Medicare eligibility. The payments will be prorated if less than one year of the
benefit is available. Eligible retirees opting out shall retain the right to re-enter the County’s health
benefit plan on a monthly basis. Upon re-entering the plan, payments for opting out shall cease.
This benefit shall be discontinued if the County becomes self-insured. In accordance with
Resolution NO. 2016-930, the voluntary health benefit buyout option has been eliminated effective

January 1, 2017.
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ARTICLE 19B

HEALTH INSURANCE BENEFITS FOR RETIREES

(For Employees Hired on or after March 12, 2010)

There shall be a health insurance subsidy plan for employees, covered by the recognition
clause of the collective bargaining agreement subject to the following terms and conditions:
A. ELIGIBILITY:

Employees must have been actively employed by the County of Union, including service
with the former Board of Social Services on or after March 12, 2010 (this is the same subsidy plan
that was effective as of July 1, 1987) and must retire on either a disability pension or after h;xving
reached the age of 55 years and having 25 years or more of service with tﬁe County of Union,
including service with the former Board of Social Services, or retire and reach the age of 62 years
or older with at least 15 years of services where the retirement has been shown to the reasonable
satisfaction of the employer to have been necessitated by medical illness or disability of the
employee. Employees who otherwise qualify for coverage but who retire before age 55, shall be
entitled to receive coverage under this plan upon reaching age 55. This benefit will only be
provided to those retirees meeting the eligibility requirements who do not have hospitalization
insurance coverage from another source, and eligible retirees shall cooperate in good faith with the
Division of Social Services to verify that no other source of insurance coverage is provided for
them.

B. DESCRIPTION:

This benefit shall be applied to the Health Insurance Plan which is provided to members of
the bargaining unit. The County reserves the right to change or modify plans at any time so long
as the modified plan provides substantially similar coverage to that in effect at the time of this

award. This benefit shall cover the retiree’s spouse and/or eligible dependent(s) at the time of
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retirement and in the event of the retiree predeceasing said spousc and/or cligible dependent(s);
coverage shall continue for the surviving spouse and/or eligible dependent(s).

C. SUBSIDY:

Upon implementation of this benefit, the County shall be obligated to subsidize the cost of

the health insurance premiums for qualifying retirees, as follows:

Category County’s Subsidy

Single, Under 65 $189.67 per month
Single, Over 65 $138.39 per month
H/W Under 65 $540.58 per month

P/C Retiree Under 65
Family Under 65

H/W Over 65 $276.77 per month
H/W Retiree Over 65 $276.77 per month
H/W Spouse over 65

Family Over 65 $442.88 per month
Family Retiree Over 65 $477.85 per month
Family Spouse Over 65

P/C Retiree Over 65 $338.69 per month

The remaining costs of the said health insurance plan shall be borne by the retiree,

D. MODIFICATION:

In the event that the amount of the Employer’s contribution is subsequently reduced or
even eliminated in successor agreements, the change in practice shall apply to those persons
already retired. Similarly, in the event that the said health insurance plan is changed or modified

in any way in successor agreements, the new plan shall apply to the retirees.
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ARTICLE 20

HEALTH & SAFETY

Section 1.

Health and safety is a concern of the Employer and the Union. The Employer and the
Union mutually recognize the need for a safe and healthful work environment for all employees.
Section 2.

The Employer agrees to make every reasonable effort to ensure optimum working
conditions and to provide for the highest standards of workplace sanitation, ventilation,
cleanliness, light, noise levels, and health and safety in general. The Employer further agrees to
comply with federal, state and local health and safety laws and regulations. When a health and
safety violation occurs that requires corrective action by a landlord, the Director of Social Services
will promptly notify the landlord of the problem, and provide the Union with a copy of the notice.
The Union will be informed of the response of the landlord within two (2) working days after
receipt. In any facility where there is no water fountain that provides independently tested and
found to be potable, water will be provided
Section 3.

Three (3) representatives of the Local Union, and representatives of the Employer shall
meet regularly as a joint Health and Safety Committee. The Committee will also meet on an as
needed basis. This committee will discuss operating procedures or policies relative to the safe
operation of the physical plant, work environment, health and well-being of the employees in the
Division of Social Services and shall make recommendations to the Director Division of Social
Services concerning the improvement or modification of working conditions which represent
hazards to employees, clients, and to the property of the County. This committee shall be an

advisory body and its recommendations shall be non-binding.
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Section 4,

Either party shall give as prompt notice, as it can reasonably be given to the other, upon
discovery of a health hazard.
Section 5.

The Employer shall make every reasonable effort not to use paints or pesticides during
business hours.
Section 6.

The Employer will provide the Union with a list of products which it uses for cleaning,
exterminating and its duplication equipment on an annual basis or as new products are utilized.
Section 7.

The Employer shall make employees aware of and encourage employees to take advantage
of health tests given by the County of Union at no cost to the Employer. The Employer shall make
an effort to arrange for such tests to be given at the work site.

ARTICLE 21

SALARIES AND COMPENSATION

Section 1,

A. On January 1, 2016 all active employees shall receive a bonus of $500.
B. ‘Wages shall be increase as follows:
Effective and retroactive to 7/1/2020: 2% across the board
Effective and retroactive to 7/1/2021: 2% across the board
Effective 7/1/2022: 2% across the board
Effective 7/1/2023: 2% across the board
Effective 7/1/2024-12/31/2024: 1% across the board
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Employees who retired after the expiration of the prior contract but before the execution of
the Memorandum of Agreement was ratified will be entitled to retroactive pay. Employees who
resigned or were terminated after the expiration of the prior contract will not be entitled to
retroactive pay.

The minimum salary shall be increased to $40,000, which will be phased in over three (3)
years beginning July 1, 2022. The Range and Step Guide (Scheduie E) reflects the increases in
base pay.

When an employee is promoted to Human Service Specialist I and possesses a salary higher
than maximum in the HSS I salary guide, the employee will be placed on the Human Service
Specialist I guide as per Asticle 22, Section 2.

Section 2.

When an employee is authorized and required by the Employer to work outside of his /her
job classification for a period of either 15 consecutive work days or a total of fifteen days in
segments of five or more consecutive days, the employee shall be compensated at the rate of pay
for that job classification or the rate of pay for his/her own job classification, whichever is higher
for the total number of hours worked outside his/her own classification. If the employee works at
a higher job classification, the employee will be paid on the same basis as though such employee
was provisionally promoted to the said job classification.

Section 3.

All employees holding the position of Human Services Specialist I who have completed at
least two (2) years of service in this title and have at least one (1) year of permanent status as a
Human Services Specialist I and satisfactory performance will be provisionally promoted to the

position of Human Services Specialist 2, Range 16.
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Section 4.

Effective Julyl, 2002, employees currently on Range 7 shall be placed on Range 8A on
same step as currently held.

Section 5.

Effective January 1, 2016, employees shall be paid on a by-monthly basis on the 15" and
30% of the month. In order to transition to that schedule, employees will be paid in January and
February 2016 on the following dates:

o January 1, 2016- employees eligible for back pay under the 2009 Mastriani award
shall receive 1 week's pay of the two week award.

. January 6, 2016 - All employees will receive the 1st January pay.

. January 25, 2016 - All employees will receive the 2nd January pay.

. February 10, 2016 - All employees will receive the 1st February pay.

. February 29, 2016 - All employees will receive the 2nd February pay.

Thereafter employees will be paid on the 15th and 30th of each month (or 28th or 29th
during the month of February).

On January 15, 2017- employees eligible for backpay under the 2009 Mastriani award shall
receive the 2nd week's pay of the two week award.

If an employee separates from service during January or February 2016, i.e., prior to full
transition to bi-monthly pay, a calculation will be made of days worked vs. pay provided to
determine if any money is owed.

If an employee eligible for the 2009 Mastriani award separates from service prior to
January 15, 2017, they will receive the full amount of the award owed upon separation.

When the pay day occurs on a holiday or weekend, paychecks or direct deposits will be

issued on the day prior to the holiday or the Friday prior to the weekend.
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Dues shall be deducted from the second paycheck of the month.

In the event the County implements mandatory direct deposit in 2015 or during the term of
this Agreement, CWA agrees that it will accept this change without dispute.

Section 6.

Management reserves the right to place employees transferred from other County
departments on a salary guide step commensurate with the individual(s) prior salary provided they
do not make more than the Maximum of the Range in which they are placed.

ARTICLE 22

INCREMENTS AND CLASSIFICATION CHANGES

Section 1.
Effective July 1, 2009 through June 30, 2013 all employees who are entitled to receive a
merit increment shall be paid such an increment on the following basis:
A. An employee hired, effective January 2 through April 1, will be eligible to receive
an increment on April 1 of the following year;
B. An employee hired, effective April 2 and through July 1, will be eligible to receive
an increment on July 1 of the following year;
C. An employee hired, effective July 2 through October 1, will be eligible to receive
an increment on October 1 of the following year;
D. An employee hired, effective October 2 through January 1, will be eligible to
receive an increment as of Janvary 1 of the beginning of the second year following date
hired.
Section 2.

Any employee who is promoted or reclassified to another title with a higher salary range

shall have his/her salary adjusted so that it provides an increase in pay of one increment of the
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present salary range plus the amount (if necessary) to adjust and equalize the employee’s salary to
the proper step of the new salary range.

In those situations in which the employee’s salary adjustment equals two or more
increments in the old range, a new anniversary date shall be assigned as indicated in Section 1
above. The new anniversary date shall be assigned on the basis of the effective date of the salary
increase in the same manner as indicated in Section 1 for newly-hired employees,

If any employee is subsequently appointed to another title within one (1) year with a lower
salary range, the employee’s salary will be reconstructed on the basis of the employee’s previous
employment record.

Any employee who is subsequently appointed to another title after one (1) year with a
lower salary range shall have his/her salary adjusted so that it provides a deduction of one
increment of the present salary range less any additional amount (if necessary) to adjust and
equalize the employee’s salary to the proper step of the title to which they are being reassigned.
Section 3.

Effective July 1, 2016, the following clerical upgrades shall be implemented:

Clerk 2: Move from Range 9 to Range 12A

Clerk 3: Move from Range 10 to Range 11

Clerk 4, Supervising Receptionist, Supervising Clerk Transcriber, Supervising
Account Clerk and Keyboarding Clerk 4:  Move from Range 16B to Range 17

As of July 1, 2020, the Employer agrees to promote the following titles, upon the
competition of two years employment and subject to placement on a promotional Civil Service
list. The Employer will use its best efforts to provisionally promote employees in these titles and

call for a Civil Service exam when vacancies arise:
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Data Entry Operator to Data Entry Opcerator 2
- Keyboarding Clerk to Keyboarding Clerk 2
Telephone Operator to Senior Telephone Operator
Section 4.
Effective July 1, 2016, the title of Social Caseworker shall be added to the bargaining unit’s
recognition clause and placed at Range 16.
Section 5.
Effective September 15, 2017, the following confidential titles shall be added to the
bargaining unit at the stated range:
Keyboarding Clerk 1/Personnel Aide*: Range 16

Keyboarding Clerk 1/Accounts Manager: Range 16

Secretarial Assistant Bilingual: Range 16
Personnel Assistant: Range 19
Administrative Secretary: Range 19

*This is a newly created promotional title that is only used for staff assigned to the Personnel
Unit. Newly hired staff assigned to the Personnel Unit will be hired in the title of Keyboarding
Clerk 1 (range 8A). All employees assigned to the Personnel Unit holding the position of
Keyboarding Clerk 1 who have completed at least five (5) years of service and have at least one
year of permanent Civil Service status and satisfactory performance, will be promoted to the
position of Keyboarding Clerk 1/Personnel Aide (Range 16).

Effective July 1, 2020, the Employer agrees to add Civil Service titles “Senior Data
Processing Programmer” (Range 20) to the CWA negotiations unit.

Section 6: Salary Ranges

In each year of the 2020-2024 contract, the top step of Ranges 8A, 9, 11, 124, 14, 16, 16B,

17, 18, 19, and 20 will be increased by 1% of the prior step to establish a new top step.
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ARTICLE 23
LONGEVITY
The present longevity plan, as adopted by the Board of Chosen Freeholders of the County
of Union in Resolution No. 163 of April 13, 1967, as amended, which sets forth the procedures,
mechanics, and details of said plan, will continue for those employees who were on the payroll as
of December 31, 1972. Any employee hired after that will not be included in the longevity plan.
Longevity is based on the salary of the employee (limited to $16,000.00) as of December
31 of the preceding year and is to be approximately computed as follows:

. 8 years but less than 10 years of continuous employment, 2% of their salary as of
the determining date;

. 10 years but less than 15 years of continuous employment, 4% of their salary as of
the determining date;

. 15 years but less than 20 years of continsous employment, 6% of their salary as of
the determining date;
. 20 years but less than 25 years of continuous employment, 8% of their salary as of

the determining date;

. 25 years or more of contintuous employment, 10% of their salary as of the
determining date;

In the event the Union County Board of Freeholders shall amend their present longevity
plan, then the patties hereto will meet after 30 days of the effective date of the amendment and
enter into collective negotiations concerning the longevity plan herein.

ARTICLE 24
PERSONNEL FILES

Each employee shall be given the opportunity to review the contents of his/her personnel

file upon request to the Director, Division of Social Services or his designee at a time reasonably

convenient to the parties. Anything to be placed in the employee’s file shall first be shown to the



employee and initialed by the employee as proof of notification. The employee shall have the right
to respond to any document in his/her personnel file and to be provided a copy of same. Each page
at a cost as presently scheduled by Union County:

) 1st through 10th page $.50 per page

. 11th through 20th page $.25 per page

. all pages over 20 $.10 per page
ARTICLE 25

NO STRIKE/NO LOCKOUT

It is agreed that during the term of this Agreement neither the Union, its officers or
bargaining unit employees shall instigate, call, sanction, condone or participate in any strike or in
any capacity withhold labor and that there shall be no lockout of the employees by the Employer.

ARTICLE 26

FULLY BARGAINED AGREEMENT

The partics agree that they have fully bargained and agreed upon all terms and conditions

of employment.
ARTICLE 27
SEVERABILITY

If any provisions of this Agreement should be held invalid by operation of law or by any
tribunal of competent jurisdiction, or if compliance with or enforcement of any provision should
be restrained by such tribunal pending a final determination as to its validity, such provision shall
be inoperative but all other provisions shall not be affected thereby and shall continue in full force

and effect.
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ARTICLY 28
MISCELLANEOUS

Section 1.

Registered domestic partners will be eligible for health benefits in accordance with the
County Policy on Domestic Partnership as set forth in Freeholder Resolution No. 1170-2005 as
specified in Schedule G of this contract.

Section 2.
Effective July 1, 2016, supervising/lead clericals will have their own shop steward.
ARTICLE 29

EQUAL EMPLOYMENT

The Employer agrees to continue its policy of not discriminating against any employee
covered by this contract on the basis of race, creed, color, national origin, sex, marital status, age,
armed forces obligation, sexual orientation, political or religious opinions or affiliations or
physical handicap or participation in Union activities.

ARTICLE 30

EMPLOYEE DRUG TESTING PROCEDURES

The drug testing procedures for employees of the County of Union, Division of Social
Services have been negotiated between the Employer and the Union and are contained in the
County of Union Drug and Alcohol Policy for Division of Social Services employees, attached
hereto as Schedule D.

ARTICLE 31
TRAINING
A The Employer agrees that there shall be an orientation period to properly train all

new clerical personnel hired.
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B. Time not to exceed forty-five minutes, in the aggregate per Article 3, Section 2,
shall be allocated at a training session for new employees to allow an authorized Union
representative to explain the contents and benefits of a Union negotiated agreement and to discuss
the benefits of Union affiliation.

C. Employees shall be made aware through a training session that sexvices are
available to them for alcohol, drug, gambling, and stress related problems.

D. The Public Assistance Staff Development Program is governed by regulations
promulgated by the New Jersey Department of Human Sexvices, Division of Family Development
in accordance with N.J.A.C. 10:109. The Employer agrees to follow these regulations that provide
for increasing the competence of staff in order to assure the highest quality of service to the public.

E. The Union will be permitted to provide training ideas and suggestions to the
Employer.

ARTICLE 32
RESIDENCY REQUIREMENT

Effective July 1, 2022, the residency requirement is reduced from fifteen (15) years to ten
(10) years.

ARTICLE 33
DURATION
Section 1.

This Agreement shall become effective on July 1, 2020 and shall remain in full force and

in effect until December 31, 2024.
Section 2.
The Agreement shall be renewed, except for those provisions which specifically terminate

as indicated in the Agreement, from year to year thereafter unless either party shall give written
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notice of its desire to terminate, modify or amend the Agreement. Such notice shall be by certified
mail prior to December 31, 2024 or June 1 of any succeeding year for which the Agreement has
been renewed.

Scetion 3.

The parties agree to enter into collective negotiations concerning a successor Agreement
to become effective on or after December 31, 2024 subject to the provisions above. Both parties
shall be in contact with each other by March 15, 2024 to schedule a meeting to be held prior to the
April board meeting to exchange in writing their proposals, if any, for the successor agreement.
Each party may have a negotiating team not exceeding five (5) members of each party. Each party
to this Agreement may, by mutual consent, modify upward or downward the number of members

for each team.
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| .
IN WITNESS WHEREQF, the parties have caused the same to be executed by its respective

Officers, or Agents, onthis_| S day of ri"f'r‘-"'h/ , 2023.

WITNE%SETH COUNTY OF UNION
\]%’1///" L / \u;)zr{,fx By__ [ W'/\ &M
Laura Scutari Edward Oatman
Director, Administrative Services . County Manager
!
APPROVED AS TO FORM:

AR >/
Kathryn V. Hatfield, Esq. ettlere
County Aftorney (/ C of the Board

COMMUNICATION WORKERS OF AMERICA, AFL-CIO:

By: %&M
Kimberly Johnson
CWA Representative

C atan Doy - '

Colicen Pierce, President
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SCHEDULE A

UNUSED SICK LEAVE PAYMENT REGULATIONS

EFFECT ON OTHER RETIREMENT BENEFITS:

The lump sum supplemental compensation provided herein for accumulated sick days shall
in no way affect, increase or decrease any pension or retirement benefits to such retired
employee under any other statute.

LIMITATIONS:
A no employéee who elects a deferred retirement benefit shall be eligible.

B. an individual may defer his request for lump sum payment but it must be submitted
within one year of the effective date of any retirement.

DEATH OF AN EMPLOYEE:

In the event of an employee’s death within one year after the effective date of retirement
but before payment of the lump sum is made, the payment of the lump sum shall be made
to the employee’s estate. It should be noted that retirement is contingent upon the employee
surviving 30 days after the effective date of retirement.

DISABILITY RETIREMENT:

Employees who retire as a result of an accidental or ordinary disability retirement, and who
meet all of their applicable regulations will be considered eligible for lump sum sick leave
reimbursement upon retirement for unused sick leave. If such employees receive lump
sum payment and subsequently re-enter County employment, they will not be eligible to
have their annual sick leave reinstated to their records. Employees re-entering County
employment subsequent to an accidental or ordinary disability retirement will begin
earning sick leave in a manner similar to a newly hired employee.

RETURN TO SERVICE AFTER RETIREMENT:

Any employee who has or shall retire on age and service and who subsequently re-enters
County employment will be considered to have incurred a break in service.

LEAVE WITHOUT PAY:

In determining an individual’s eligibility, leave without pay shall not be counted towards
the requirement of 25 years service with the County; prior service with other governmental
entities shall also not be counted toward the requirement of 25 years service with the
County, except for service with the former Board of Social Services.

COMPUTATION:
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F.

Eligibility for payment under this program requires that an employee must retire
with at least twenty-five (25) years of service with the County of Union, including
service with the former Board of Social Services, and must be at least age 55, and
must have at least one hundred (100) accumulated sick days to his or her credit
upon the effective date of retirement,

Employees who are eligible for this benefit shall be compensated according to the
following schedule:

100-200 accumulated sick days — 50% of the daily rate, maximum of $10,000
201-300 accumulated sick days — 60% of the daily rate, maximum of $12,500
over 301 accumulated sick days — 70% of the daily rate, maximum of $15,000

Sick leave credit shall be computed from the date of employment; or if a break in
service has occurred, only from the date of return to employment following the
break in service except that an employee who has or shall incur a break in service
as a result of separation due to lay-off shall be credited with sick leave accrued
before separation and after return to employment.

In computing the total amount of unused accumulated sick leave pay due, periods
of leave of absence without pay shall be excluded in the computation.

The lump sum supplemental compensation payment shali be made within 60 days
after the date of retirement, if possible,

A retiree must be officially off the County’s payroll at the time of payment.

GENERAL PROCEDURES:

A.

An employee who is about to retire should follow the regular procedures
concerning retirement. When the employee receives a copy of the official notice
of retirement approval issued by the approved pension board or authority, the
employee may file a request with the County Personnel Office requesting the
supplemental lump sum payment.
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SCHEDULE B

PUBLIC ASSISTANCE STAFF DEVYELOPMENT PROGRAM

OBJECTIVES FOR THE PUBLIC ASSISTANCE STAFF DEVELOPMENT PROGR AM:

The purpose of public assistance staff development is to enable the public welfare agency
to achieve its operating goals effectively and efficiently. The quality and extent of service
an agency is able to provide is dependent on the competence and skill of the staff charged
with delivering those services. Therefore, increasing the competence of staff in order to
assure the highest quality of service to the people served by the public assistance program
is a continuing objective.

COUNTY WELFARE AGENCY TRAINING AND STAFF DEVELOPMENT PERSONNEL;

The Director of a county welfare agency shall be responsible for the administration of the
training and staff development function of the agency. A training supervisor and
appropriate additional training and support staff shall be employed in order to adequately
provide for the orientation to the agency of all new staff (clerical, professional, para-
professional), intensive skill training requisite for effective job performance, supervisory
training, and other training needed because of the expanding and /or changing programs,
functions, and responsibilities of the total agency.

TRAINING ADVISORY COMMITTEE:

Each county welfare agency shall establish a training advisory committee which assists
with the development of an annual training plan, staff development and training policies
and procedures, programmatic directions.

COMPONENTS OF THE STAFF DEVELOPMENT AND TRAINING PROGRAM:

A. The components of a county welfare agency staff development program shall
include: Initial in-service training; programmatic in-service training; management
and supervisory training; career/professional development; and academic, degree-
oriented, and other long-term educational programs.

i Initial in-service training is a formal training program to acquaint, through
intensive task-oriented instruction, new and transferring employees (and
volunteers as applicable) with the mission, policies, and procedures of the
agency, and appropriate sub-units, and for building knowledge and skills
required to assume new or changing job responsibilities. This also includes
orientation to the agency, administrative policies and procedures,
communications training and problem-solving instruction.

i, Programmmatic in-service training is training related to the tasks and
requirements inherent in particular positions within the agency. This
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iil,

iv.

training should enable employees to improve their knowledge, skills and
job performance,

Management and supervisory training is formalized skill development
training for managerial and supervisory staff. It may include training to:
develop and usc organizational systems, assess agency performance in
meeting goals, improve interpersonal skills, better plan and establish fiscal
and programmatic priorities and means for implementation, and enhance
organizational capacity for service delivery.

Career/professional development includes activities and programs aimed at
providing information, experiences, and training that may enhance an
individual’s opportunities for advancement or career development.

Academic, degree-oriented and other long-term educational programs are
academic programs which will increase expertise in areas relevant to the
agency’s mission. These programs may include educational leave, tuition
reimburvsement, tuition aid.

Educational leave may be full-time leave with or without stipend and/or tuition.

This may be granted for full-time emroliment in an accredited school of the
employee’s choice. Only permanent employees may receive full-time leave with
or without stipend and/or tuition. Such professional or technical education should
be required of the position for which the employee is occupying or will be assigned
to. An employee for full-time educational leave must receive prior approval from
the Division of Public Welfare as well as the county welfare training advisory
committee.

.
1.

ii.

If a stipend is requested by the employee and approved by the county
welfare agency training advisory committee and the Division of Public
Welfare, the stipend is to equal 80% of the salary being earned by the
employee at the time of registration or $600 per month, whichever is less.
This stipend is subject to mandatory deductions and any elective deductions
agreed upon by the employee. An employee must have current permanent
status in a Department of Personnel title as one of the conditions for full-
time leave with/without a stipend and/or tuition. Salary is not to be paid to
an employee while he or she is receiving a stipend. If the employee is
eligible to receive scholarships or stipends from sources other than the
agency, he or she must utilize these first and the agency stipend and/or
tuition aid may be used to supplement up to the amount the agency would
have authorized if it were the single funding source. Such acceptance of
financial aid outside of the agency must, in no way, obligate the
employee/student to a work commitment in other than a sending county
welfare agency which is granting the release time.

Prior to receiving agency stipend and/or tuition aid the employee must sign
a service commitment (Educational Leave Agreement) to return to the
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iii.

iv.

sending county welfare agency immediately upon completion of his or her
course of study as outlined in as outlined in Schedule C.

If the employee on full-time educational leave with or without stipend
and/or tuition aid receives a degree and decides not to return to work, he or
she has an obligation fo notify the Director of the county welfare agency of
his or her intention to resign. The conditions contained in the Educational
Leave Agreement must then be invoked and the Employee will be required
to repay the county welfare agency all monies received (in the form of
stipend, tuition, etc.) in his or her behalf.

If an employee terminates employment before completion of the service
commitment, he or she must repay the county welfare agency the financial
value of the stipend and/or tuition that have not been repaid in work
commitment,

The work (service) commitment to the agency is one and one-half months
for each month the Employee/student was on leave with stipend and/or
tuition aid.

Tuition Reimbursement is financial aid granted to an employee attending class part-

time at an accredited institution. Release time may not exceed four (4) hours per
week per employee. If more than four hours per week is required, work schedules
may be modified when feasible to accommodate the need but requires approval of
the Director of the county welfare agency. If additional time is needed and the
work schedule cannot be modified, a request for approval of the additional time
must be made through the Division of Public Welfare.

i.

ii.

iid,

iv.

An employee may not be reimbursed for more than fifteen (15) credits
during the fiscal year.

Employees receiving tuition aid must be permanent fuli-time employees
who have completed at least one (1) year of satisfactory service on or before
the beginning date of the course (s) for which reimbursement is requested.

Employees may request reimbursement for non-job related courses
provided they are required for the completion of the minimum number of
credit hours required for graduation from their approved degree program.,
Approvals for graduate and undergraduate degree programs must be
obtained through the Division of Public Welfare prior to matriculation.
Under certain circumstances, the agency may provide financial support on
a reimbursement basis to those taking exams in order to obtain additional
credits for subject matter leamed through previous life or educational
experiences.

Tuition reimbursement may not be made until the employee completes the
course(s) with verification of satisfactory completion of the course.
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V. Employees will be rcquired to sign an employee commitment form pxior to
acceptance of tuition aid. This is a condition of accepting and receiving aid
whereby the employee agrees to remain in the employ of the sending agency
for one month for each month the employee received tuition aid.

D. Tuition aid (part-time education leave) or full-time educational leave with or

without stipend and/or tuition aid, The payment for tuition by the county welfare

agency will be the actual amount charged by the school, but may not exceed the
rate charged by Rutgers, The State University of New Jersey.

i

i.

iit.

If an employee just receives leave time on either part-time leave (tuition
aid) or full-time educational leave and there is no money payment involved
(either tuition aid or stipend, etc.), that employee has the responsibility to
continue or resume work in the agency, but does not have a service
agreement to work off leave time. The service agreement for working off
tuition and/or stipend received for part-time or full-time education pursuits
shall not exceed a continuous work commitment to the agency of two years.

If more than one course is taken in the tuition aid (part-time ) program, the
course may be simultaneousty worked off beginning the first work day after
the completion of that semester so that an employee at the end of a semester
never owes the agency more work time than one semester.

Employees taking education course(s) (either part-time or full-time), shall
be responsible for their own travel, parking, fees, and book costs.
Occasionally, there may be a special program or course of study that will
not fall clearly under part-time or full-time category, therefore, under these
circumstances, the county welfare agency shall contact the Division of
Public Welfare for clarification.

E. Contract Services. Outside experts may be employed to conduct special courses
but plans must be discussed with and receive prior approval by the Division of
Public Welfare in order to meet audit requirements when payments are made.

1%, Supplemental Fund for Education and Training. Notto exceed $35,000 per contract
year (with no balance of funds carried over to subsequent years) effective January 1, 2008,
(prorated for % year) as follows:

i.

ii.

Eligibility - any employee with at least one (1) year of service with the
Division; on a first come first serve basis.

Allowable Expenses — Books, Registration and other fees associated with
participation in education and training courses approved by the Training
Advisory Committee pursuant to Schedule B of the Collective Bargaining
Agreement.

57




ili. Limit — Reimbursement for approved expenses shall not exceed $250 per
cmployee per semester and will be payable upon presentation of an
appropriate receipt.
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SCHEDULE C

TUITION REIMBURSEMENT AGREEMENT SERVICE COMMITMENT

I hereby agree to accept educational assistance which has been approved by the Director, pursuant
to the provisions of the collective bargaining agreement currently in force for the unit which I am
a member of.

1 further agree to return to continue my employment with the Department of Human Services
consistent with the collective bargaining agreement immediately following my completion of my
course study.

I hereby conumit to remaining in the employ of the Division of Social Services for one month for
each month that I have received tuition aid.

Should I decide to resign my position prior to the completion of my service commitment 1 agree
to repay the Division a prorated portion of the stipend or tuition paid to me based on the difference
between the stipend or tuition accorded me and the amount of service commitment completed.
Said proration will be established by the following formula:

Weeks of work completed = % tuition reimbursement
# of weeks in semester employee is entitled to

Example: Employee returns io work and only completes 4 weeks of employment. The
semester was 16 weeks. The agency is owed % or 75% of the tuition that was reimbursed.

This agreement is entered into based upon the Educational Assistance provisions contained in the
Agreement Between the County of Union and Communication Workers of America, AFL-CIO
and the Agreement Between County of Union and Public Employees Supervisors Unit Primary
Supervisors Local No. 102 International Brotherhood of Teamsters.

EMPLOYEE DIRECTOR

DATE DATE
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SCHEDULE D

DRUG AND ALCOHOL ABUSE POLICY

COUNTY OF UNION
DRUG AND ALCOHOL ABUSE POLICY
FOR DEPARTMENT OF HUMAN SERVICES,
DIVISION OF SOCIAL SERVICES EMPLOYEES

COUNTY OF UNION
INTRODUCTION:

The County of Union is concerned about the effects that alcohol and drug abuse has upon
the health and safety of our employees. The purpose of this policy is to insure that all
County employees adequately and safely perform their duties free of any alcohol, drugs,
and/or any other mood altering substance. A copy of this policy is being distributed to each
employee, receipt of which will be acknowledged in writing,

The use, possession, distribution, trade, purchase, or sale of alcoholic beverages or illegal
mood altering drugs while working for the County of Union, or while on the County’s
property or premises, or being under the influence of alcohol or drugs during working hours
or while on or in County property is strictly prohibited. The prohibition against reporting
to work under the influence includes reporting back to work after breaks or lunch. Any
County employee engaged in such activity will be subject to serious disciplinary action, up
to and including discharge.

DEFINITIONS:

A, The terim employee means any individual who receives compensation from the
County of Union.

B. The term alcohol or alcoholic beverage means any liquid that has an alcoholic

content of 4% or more by volume. This cutoff level is defined in accordance with
the Department of Transportation standards.

C. The term drug means any substance (other than alcohol) that produces a physical,
mental, emotional, or behavioral change in its user; the sale, possession, or
consumption of which is illegal. This term includes prescription drugs (substances
which may only be lawfully obtained by prescription issued by a licensed medical
practitioner) where such prescription has not been prescribed for the person
possessing or using such drugs.

D. The tenm reasonable suspicion means suspicion based upon objective facts derived
from observation of an employee’s appearance, behavior, speech, breath odor, or
any and all reasonable inferences drawn therefrom in light of the observer’s
knowledge of the signs of drug abuse or intoxication.
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DRUG AND ALCOHOL SCREENING:

A

All job applicants must successfully undergo drug screening prior to employment
with Union County.

i.

ii.

iii.

Job offer letters will advise all applicants that drug screening tests will be
performed as part of the County’s medical evaluation and that any job offer
is made contingent upon, amongst other things successfully passing such
screening tests.

All job applicants will be required to complete a form by which the
applicant consents to and authorizes reasonable and appropriate testing,
disclosure of test results and other related information which may be
necessary to carry out the purpose of this policy. Any recipient who refuses
to sign this consent/authorization form will not officially be hired by the
County.

Confirmed test results indicating the presence of a drug, other than a drug
duly prescribed by one’s physician, at or above the cutoff level for
impairment according to current Department of Transportation standards
will be the cause for rejection of any applicant. The County will not
discriminate against applicants because of past history of alcohol or drug
abuse. Therefore, individuals who have failed previous pre-employment
testing may initiate another employment inquiry after a period of no less
than six months, and must present themselves to be drug free.

Employees:

i

Employees, in keeping with the U.S. Department of Transportation
requirements who hold a Commercial Drivers License (CDL) will all be
subject to the County’s CDL Policy which will identify those persons who
use illegal drugs on or off the job. All such employees will be subject to the
Federal CDL Drug and Alcohol Testing as outlined in the Omnibus
Transportation Testing Act of 1991.

It shall furthermore be a condition of employment for all employees not
subject to testing under Department of Transportation requirements
(employees not possessing a CDL) to submit to drug and alcohol testing
under the following circumstances:

Where there is reasonable suspicion to believe that an employee is under
the influence of alcohol or is using illegal drugs.

When an employee is involved in an on the job accident where personal
injury or damage to property occurs unless the accident is in no way the
fault of the employee.

As part of a follow up program for treatment of drug and/or alcohol abuse.

61




ii.

ii.

It is the responsibility of the County’s supervisors to counsel employees
whenever they see a change in the performance or behavior that suggest an
employee has an alcohol or drug problem. In the event a supervisor has a
reasonable suspicion to believe an employee is under the influence of
alcohol or drug use he or she shall complete a form outlining the reasons for
the suspicion that will immediately be forwarded to the Director of
Personnel. A copy of this form will also be given to the employee upon
his/her request and to the Union, if properly authorized by the employee.
Although it is not the supervisor’s job to diagnose personal problems, the
supervisor should encourage such employees to seek help and advise them
about available resources for getting help. Everyone shares responsibility
for maintaining a safe work environment and should encourage anyone who
may have an alcohol or drug problem to seek help.

All County employees who are selected for drug and/or alcohol testing will
be required to complete and execute a form by which the employee consents
to and authorizes reasonable and appropriate testing, disclosure of test
results to the County Manager or his/her designee, and reasonably necessary
disclosure of test results and other related information to the Division of
Social Services, as may be necessary, to carry out the purpose of this policy.
The results will be shared with any federal, state, county or local law
enforcement or agency, only if the employee is alleged to have caused, or
threatened to cause personal injury and/or damage to property subject to
criminal or civil liability, or a legally executed subpoena requiring
disclosure is served upon the employer. Otherwise, all records will be
confidential to all other persons unless the employee authorizes the
disclosure of such records to a specific person or organization upon his/her
written release. Copies of all forms, correspondence and other written
materials will be provided to the employee, upon his/her request and to the
union, if properly authorized by the employee. If the county decides to
administer a drug or alcohol test to the employees, the County Manager or
his/her designee shall notify the union at the time the employee is notified
and will provide the union with information regarding why it deems the test
necessary. A union representative may be permitted to be present during
any testing, if the employee so requests. Any employee who refuses to take
a drug and/or alcohol test administered through this policy shall be subject
to possible termination.

Disciplinary Actions - Confirmed initial and follow-up (if requested by the
employee) test results revealing the presence of a drug, other than one duly
prescribed by a licensed physician or any detection of alcohol at or above the cutoff
level for impairment established by the Department of Transportation, will
constitute cause for disciplinary action up to and possibly including termination.

Employees who violate the County’s policy regarding use, possession, sale, or
distribution of alcohol or illegal drugs during work hours or while on County
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property will be subject to disciplinary action up to and possibly including
discharge.

The goal of this policy is to balance the respect of the individual with the need of
the County to maintain a safe, productive, and an alcohol/drug free environment.
The intent of this policy is to offer a helping hand to those who need it, while
sending a clear signal that improper consumption of alcohol or the illegal use of
drugs is not compatible with employment by the County of Union. The County
recognizes the health implications of alcohol and drug abuse and considers it to be
a treatable illness. As with other illnesses, the County’s objective is to assist in the
employee’s rehabilitation. The County designed this policy to encourage its’
employees to seek help for their abuses.

An employee may voluntarily admit to the County that he or she has an abuse
problem without fear of discipline or discharge. Upon admission of a substance
abuse problem the employee will immediately enroll themselves in a rehabilitation
program. The County will not take any disciplinary action against an employee who
enrolls in rehabilitation and satisfactorily completes such rehabilitation program,
Upon retwrn to work after completing rehabilitation, the employee agrees to submit
to follow up testing. Employees who test positive in subsequent testing or who enter
rehabilitation on more than one occasion may be subject to disciplinary action. If
the County and/or the Division of Social Services takes disciplinary action against
the employee and if the employee and/or the union files appropriate appeal action,
the County agrees to provide the employee and the union with copies of all
documentation upon which it will rely to support the disciplinary action.

Rehabilitation and Follow-Up Testing - An employee who tests positive for drugs
and/or alcohol, after a confirmed initial, and if requested, an independent follow-
up test utilizing the second sample of the same urine test, (as stipulated in Section
V.8), may in the sole discretion of the County, be given one opportunity to accept
a referral to an approved rehabilitation program (E.A.P.) Employee Assistance
Program - Intervention Strategies International at (800) 663-0404. The employee
will be permitted to return to work only following satisfactory completion of the
rehabilitation program, compliance with any recommendations from the program,
and consent to periodic testing thereafter and passing of such tests. Employees shall
be required to submit to post-rehabilitation periodic testing over a period of time to
be determined by the County. However, after six negative test results, any further
testing will be based upon reasonable suspicion. The County of Union is not
responsible for the cost of the rehabilitation program, but it shall be the sole
responsibility of the employee. However, the County will assist in coordinating
required treatment with available certified rehabilitation centers covered by the
employee’s insurance plan, if available when requested. Any employee who
subsequently tests positive will be subject to termination at any time during the
coutse of their employment.

Medication or Prescribed Drugs - If an employee takes an over the counter
medication or prescription drug, they must first consult with their medical

63




professional to determine whether this preparation will have any adverse effect on
his/her personal safety or job performance. If the effects of the medication could
pose a danger to the employee’s safety, or the safety of a co-worker or citizen, the
employee must inform his/her supervisor and the supervisor will determine if the
employee must consult with a medical professional. Every effort will be made to
adjust the worker’s duty until full, effective, and safe work activities can be
resumed. If alternate duties are not available, the County may request the employee
take sick leave. Failure or refusal by an employee to properly inform their
supervisor may result in discipline, up to and including discharge.

RESPONSIBILITY:

The County Manager or designee will be responsible for the selection of a qualified
laboratory to perform the appropriate drug and/or alcohol screening tests. The County
Manager or designee will also be responsible to conduct physical examinations, or drug
and/or alcohol screening tests where appropriate. The County Manager or designated
alternate shall be responsible for the overall implementation of the County’s Alcohol and
Drug Abuse Policy. All records will be retained for a period of five years.

GENERAL METHODS AND PROCEDURES FOR DRUG SCREENING:

A,

Urinalysis will be the primary method for drug screening of applicants and full time
employees,

All sample(s) will be used for drug testing only, and not for any other purposes.

Established quality control and chain of custody procedures must be maintained
throughout the entire testing process, from sample acquisition to delivery at the
laboratory.

All urine samples obtained from applicants and full time employees will be
delivered to a certified laboratory for analysis. Upon histher written request the
employee will be provided with the name, address and telephone number of all
certified laboratories which will be utilized by the County for initial screening and
independent testing and confirmation analysis, and to the union, if properly
authorized by the employee.

No adverse action will be taken against an applicant or full time employee until the
laboratory preliminary analysis and subsequent follow-up and/or confirmation have
been reported to the County.

Laboratory Method - The certified laboratory will be the sole facility for both the
initial screening and confirmation analysis of urine. Florescence polarization
immunoassay (Adx) and enzyme multiplier immunoassay (EMIT) are currently
used as initial drug screening procedures. Gas chromatography-mass spectrometry
is used to confirm all positive results of initial screening procedures. As new
procedures are developed and prove to be more reliable and efficient, as alternatives
they may be adopted as procedures for this policy.
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Preliminary Acquisition Procedures - Prior to the submission of a urine sample, the
applicant/employee will be asked to fill out a medical questionnaire which clearly
describes all medications, both prescribed by a physician or available over the
counter (non prescription) which they ingested during the past 96 hours.

Specimen Acquisition Procedure:

i.

ii.

iii.

iv,

vi.

The County’s physician or other designee (Official Monitor) will be
responsible for ensuring that all related forms such as waivers, laboratory
forms, and medical questionnaires have been thoroughly and accurately
completed by the applicant/employee. Prior to the submission of the
sample(s), both the official monitor and applicant will inspect the specimen
bottle(s) packet(s) for indication of pre-void tampering.

Generally, the applicant/employee will submit the urine sample in the
presence of the official monitor. On those rare occasions when the applicant
is not able to provide a sample in the presence of the official monitor, the
County may choose to permit the applicant to provide a sample without the
witness, so long as applicant makes deposit of sample where there is a room
that does not contain access to water or other additives.

The official monitor will always be of the same sex as the
applicant/employee being tested.

Urine samples will be processed in accordance with chain of custody
procedures. Throughout the urine acquisition process, the sample(s) will
only be identified by use of the individuals Social Security Number (SSN#).
No form forwarded to the laboratory will contain the applicant’s/femployee
name.

The applicant/employee will complete the information requested on any
related County or laboratory forms and will put their Social Security
Number, initials, and date on the specimen bottle label(s). After the official
monitor has inspected the information for accuracy, the applicant/employee
will unseal the specimen botile packet(s), affix label(s) to bottle(s), and void
approximately fifty (50) ml. of urine into the specimen bottle. The
applicant/employee will secure the cap(s) of the specimen bottle(s) and will
seal the sample by wrapping evidence tape around the bottle(s), vertically
up one side, across the cap, and down the other side. The
applicant/employee will then put his/her Social Security Number, initials,
and date on the evidence tape and surrender the specimen to the official
monitor,

After ascertaining that all forms have been completed accurately and after
serving as witness to the void, the official monitor shalt take possession of
the sample(s). The sample(s) shall be placed in a controlled access
refrigerator storage area. One (1) sample will be delivered to a certified
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laboratory. This delivery shall occur within one laboratory working day
from acquisition. The other sample will remain in the controlled access
refrigerator to be used for possible independent testing, in the event it is
determined that the sample is confirmed to be positive for the presence of
illegal drugs. This specimen will be retained only as long as all disciplinary
and criminal proceedings have exhausted.

Drug Screening Results - The certified laboratory will forward to the County
Manager or designee a written report of the results of the drug test, whether positive
or negative, as soon after completion of analysis as possible. The laboratory will
repott as positive only those samples which have been confirmed to be positive for
the presence of illegal drugs. The County will orally notify all results as soon after
notification from the laboratory as possible. The County will provide a copy of the
laboratory report to the applicant/employee if he/she requests it and to the union, if
so authorized by the employee. If the results of the drug test are positive, the
employee will be permitted to utilize the split sample stored in the controlled access
refrigerator storage area for independent testing at a certified lab selected by the
employee, the employee’s attorney and/or his/her authorized union representative.
It shall be the employee’s responsibility to pay for any independent testing.

GENERAL METHODS AND PROCEDURES FOR ALCOHOL TESTING:

A

The Breathalyzer will be the initial method for the screening of employees for
alcohol content, to be administered by a qualified police officer of the County of
Union. The results will be shared with any federal, state, county or local law
enforcement or agency only if the employee is alleged to have caused, or threatened
to cause personal injury and/or damage to property subject to criminal or civil
liability, or a legally executed subpoena requiring disclosure is served upon the
employer. Otherwise, all records will be kept confidential and solely kept by the
County Manager or his/her designee as stipulated in Section I11.2.C.

Blood alcohol testing will be the primary method for verifying alcohol content.

All Breathalyzer and blood test samples will be used for alcohol testing only, and
not for any other purposes.

Established quality control and chain of custody procedures must be maintained
throughout the entire process, from sample acquisition to delivery at the laboratory.

All blood samples obtained from employees will be delivered to the County
designated physician or laboratory for analysis. The employee and the union, if
properly authorized by the employee, will be provided with the name, address and
telephone number of the designated physician or certified laboratory/laboratories
which will be utilized by the County for blood sample analysis.

No adverse action will be taken against an employee until the County designated
physician/laboratory preliminary analysis and subsequent confirmation and follow-
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up from independent testing, if the employee so requests have been reported to the
County,

The following methods and procedures apply when an employee submits to alcohol
testing through blood samples for the purpose of determining alcohol content in the
blood. Employees will be required to submit a blood sample after having been given
a breathalyzer test, based upon a supervisor’s reasonable suspicion that the
employee has consumed alcohol while on duty, or is in any way impaired while on
duty due to aleohol consumption, and has received a positive result from the
breathalyzer test.

i.

ii.

ji.

iv.

Alcohol screening through blood testing will be conducted when an
employee has received a positive test result from a breathalyzer. Any
employee who has reasonable suspicion to believe that a fellow employee
has consumed alcohol while on duty, or is in any way impaired from alcohol
consumption, should immediately bring that fact to their immediate
supervisor. All such reports must be kept confidential by supervisory and
administrative staff of the Division. Employees reporting reasonable
suspicion will not be required to testify at any disciplinary, civil, and/or
criminal proceedings, which may result from such report. Any employee
who produces a confirmed positive test result for alcohol consumption and
positive follow-up independent testing if the employee so requests may be
subject to disciplinary action. They may be granted, upon request, and at the
sole discretion of the County, an unpaid medical leave of absence to obtain
counseling and or medical treatment for alcohol problems. It is strongly
suggested that the employee seek out the services of the County’s Employee
Assistance Program (EAP) by contacting Intervention Strategies
International at (800) 663-0404, The length of the unpaid leave is at the sole
discretion of the County, Employees who produce a second or subsequent
test result indicating alcohol consumption will be subject to disciplinary
action, up to and including termination.

Any employee who refuses to provide a blood sample upon a lawful request
made upon individualized reasonable suspicion may also be dismissed.

The County designated physician/laboratory will be the sole facility for the
blood alcohol testing.

Before an employee is ordered to submit a blood alcohol test, the County
will have prepared a Confidential Report which documents the basis for
reasonable suspicion. The individual whose approval is necessary to order
the blood alcohol test shall base their decision on the contents of this
confidential repott.

Prior to submission of the blood sample, the employee must complete a

medical questionnaire which clearly describes all medicines, both
prescribed by a physician or available over the counter (non-prescription)
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which he/she has ingested during the past 96 hours. A copy of this
completed form will be provided to the employee upon request and to
his/her union representative, if so aunthorized by the employee.

H. Specimen Acquisition Procedures:

i

ii.

iii.

iv.

vi.

At the time that the blood sample is provided, the employee will have the
option to submit two (2) samples. Both samples will be acquired according
to the procedures outlined herein. One sample will be forwarded to the
County designated physician/laboratory for testing; the remaining sample
will be stored in a frozen state within the County according to Police
Department procedures regarding chain of custody and evidence storage.
The results will be shaved with any federal, state, county or local law
enforcement or agency only if the employee is alleged to have caused, or
threatened to cause personal injury and/or damage to property subject to
criminal or civil liability, or a legally executed subpoena requiring
disclosure is served upon the employer. Otherwise, all records will be
confidential and solely kept by the County Manager or his/her designee as
stipulated in Section IIL.2.C, The sample will be made accessible to the
employee, his authorized union representative or his/her attorney. This
specimen will be retained only as long as all disciplinary and criminal
proceedings have exhausted.

The County will be responsible for acquiring blood samples from
employees and shall designate an individual to serve as official monitor.
The employee may also choose to name another witness, including an
authorized union representative to be in attendance to sample acquisition.

The official monitor shall be responsible for insuring that the employee has
thoroughly and accurately completed all related forms.

Generally, the employee will submit the blood sample in the presence of the
official monitor.

Blood samples will be processed in accordance with accepted chain of
custody procedures, and every effort will be made to ensure that the identity
of the employee being tested remains confidential. Throughout the blood
acquisition process, the sample(s) will be identified by use of only the
employee’s Social Security Numnber.

The employee will complete the information requested on any related
County or laboratory forms and will put their Social Security Numbers,
initials, and date on the specimen bottle label. After the official monitor has
inspected the information for accuracy, the employee will unseal the
specimen bottle packet and affix the label to the bottle. The employee will
secure the cap of the specimen bottle and will seal the sample by wrapping
evidence tape around the bottle, vertically up one side, across the cap, and
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down the other side. The employee will then put their Social Security
Number, initials and date on the evidence tape and survrender the evidence
specimen to the official monitor.

vii.  After ascertaining that all forms have been completed accurately, the
official monitor shall take possession of the sample. The sample will then
be placed in a controlled accessed refrigerator storage area until it is
delivered to the County designated physician/laboratory. This shall occur
within one laboratory working day of acquisition.

L Alcohol Testing Result - The County designated physician/laboratory will notify
the County Manager or designee of the resuits of the analysis immediately upon
completion. The laboratory will reporf as positive only the samples which have
been confirmed to be positive for the presence of alcohol. The laboratory will
follow up immediately with notification by written reports. The County will notify
the employee of the results of the analysis as soon as possible after notification by
the laboratory. The County will provide a copy of the laboratory report to the
employee if he/she requests it.

Resolution No. 80-99
Adopted: 01/21/99
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SCHEDULE F

TITLE Range TITLE Range
Account Clerk 9 Keyboarding Clerk 4 17
Account Clerk/Clerk Bookkeeper 9 Legal Secretary 14
Account Procedures Analyst 18 Legal Secretary Bilingual 16
Accountant 19A Legal Secretary Stenographer 16
Accounting Assistant 13 Messenger 8A
Administrative Secretary 19 Paralegal Specialist 18
Assistant Supervisor Building Services 168 Personne) Assistant 19
Bookkeeping Machine Operator 13 Principal Account Clerk 11
Bullding Maintenance Worker 9 Principal Clerk Transcriber 11
Clerk 1 8A Principal Data Control Clerk 11
Clerk 2 12A Program Monitor 19
Clerk 3 i1 Receptionist 8A
Clerk 4 17 Secretarial Assistant Bilingual 16
Clerk Stenographer 1 8A Senior Account Clerk 12A
Clerk Stenographer 2 13A Senior Accountant 20
Clerk Transcriber 8A Senior Building Maintenance Worker 13
Community Interpreter 14 Senior Clerk Bookkeeper 12A
Community Service Aide 13 Senior Clerk Transcriber 13A
Community Service Worker 14 Senior Data Control Clerk 13A
Data Control Clerk 9 Senior Data Processing Programmer 20
Data Entry Operator 1 (DEO 1) ] Senjor Employment Specialist 18
Data Entry Operator 2 (DEO 2) 13A Senior Messenger 8
Data Entry Operator 3 (DEO 3) 11 Senior Messenger/Senlor Bldg Maint Worker | 15
Data Entry Operator 4 (DEO 4) 17 Senior Receptionist 12A
Data Processing Programmer 18 Sentor Telephone Operator 12A
Employment Specialist 16 Senlor Training Technician 20
Human Services Specialist 1 14 Social Case Worker 16
JHuman Services Specialist 2 i6 Social Worker 19
[Human Services Specialist 3 19 Social Worker Specialist 20
[interpreter 14 Supervising Account Clerk 17
Investigator, County Welfare Agency 19 Supervising Clerk Transcriber 17
Keyhoarding Clerk 1 8A Supervising Data Control Clerk 17
Keyboarding Clerk 1/Personnef Aide *{5yrs Exp) | 16 Supervising Receptionist 17
Keyhoarding Clerk 2 12A Supervising Telephone Operator 17
Keyboarding Clerk 2/Telephane Operator 124 Telephone Operator 8A
Keyboarding Clerk 3 11 Training Technician 19
Keyboarding Clerk 3/Telephone Operator 11 Work Program Specialist 16




SCHEDULE G
RESOLUTION #1170-2005 — DOMESTIC PARTNERSHIP
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“ UNION COUNTY BOARD OF CHOSEN FHREEHOLDERS

| SCHEBULE.G

WHEIEAS, the legistature of the Stte of New leesey h

are o suificient munber of individuals who Tive ur wiilk witl
togtihier in important personal, emotiarml mul zconmic conw
jantiviehial of the same sex; nud '
WHEREAS, the legishiture of the
rutationships, which me known as domestic parinershi
le State by cstablishing 2 priv
Trealth of the panicipants to domusiic relativnships; sl
WUHERE
Cownly nction w
empluyees s wtirees of the Connty of Unicn in dmipestic paet

povide 1o (he paticiponts,

|Jruv§:lcd under the ¥

1esidient or employce di ictisec of Mg County of Union; and
t

this Domd'sceks 16 extond all of the

mestic Pastncaghip Act, Clavter 246, 1)

RESOLUTION Mo//?afaﬂﬂ@.ﬁ’
DATE:

124172005
as foun pud declseed that thore
in this Stule who chonse 1o live

nilled relalionships with ancther

1 1
State of New Jersey has olse found that these familial
ps, a defined in M 13.A. 26:BA- L, assist
ate network uf suppeut for the Ginmaeind, physical wd emationir)

AS, in atcordance wilh 1k Lyomestic Partneiship Act, Chantes 2!19. B, 2008,
as contemplated to cytomd the varionsg pension,

health snd tax bruchits to those
rerships; and

WIEREAS, l!tcansc af the maloial and other sn;':pon that these Familial relationslips

rights, privilepes and obligations
. 2003 to n domestic pattner of a

MOV, THEWEFORE, BF FI' RESOLVED by the Board of Chosen Freelnlders of the

Counly of Tnion that fit

suppmls and adopls the policies set forth in the Domestic Parinership

Ach,_Chapler 246, P.E 2003, and as (he employer hereby nuthorizcs participation undey the

movisions of the Lk uigi!ic Part

neship Act, Chapler 246, L. 2003, uml ugrees 1o recopnize the

! same-nex dnmestic ;)Erlucxs of cinployces, a8 defined by the Act, as cligible for the same
tlcpmlmcnt henelits as fue pravided o « spouse under the State pdpinistered pension fmds; and !

BRI 1T FURTIIER RESOLVED lhA! the County secopnizes (hat by agreeing lo pmvi.dn i
cligivility to same-sex domestic pabners, such cligibility shall apply lo same-sex tomestic |
pantners of alt epployees ond relircis curolied in any ond all of the Stale-administered pension |
funds tinough ih;: Codnty (PERS # 10100, 10101 & PERS I 72000, 72001, 72003); ond

J ! ¢

HE 1Y FURTHER RESOLVED thd domeatic partaciships muest meet the tequirements’
af the Domestic Pailnership Act aml a Centificale of Domestic Putnership, oblained from the
Siste of New Jersey) through application 1o the employee’s Loeal Wegistrar, must be made
wvaijuble ppos reques o}' the Counly uuléor the Division of Pengions and Henefits; and

i
] ' Continted....
r 1 qUBIECT 10 INCLUSIOH AND ADDPTIGH .
OF THE ., 584 BUNGE]
g thu
' NS Y
I L e ———y
H | | REGORD OF VOTE
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ESTRADA N -l : suLLIVAl) I i 1A
s b A ! A X
HOLMFS q i | wARD _X_
xoums N 1 t IINABELLA
e
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CraaMan
scanLon + / . f H
& i
APPl'iEVED ASTOF 1] | herghy caitlly he aliovoio bo © liue copy of b msolulioq adoptad by the
g /{{r} Boasl ol Chosen Freoholdais ol thy Counly of Unfon on fho dalg above
i 2.’/7 wnntioned, ( ri
T COUITY ATTORMEY f“],‘:._e. ey
i ! B A Y
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SCIEDULE G *

BE 1T FURTHER RESOLVED that alt spouse and funily heallh benefils including
major medical, dental and insurnce available lo a spouse or family of a County employce or
Jetiree shall be made available ninder simslar co-pays, premivms, or deductibles to the same sex
domestic pariner af 3 County employce or retiree, and

BE I'f FURTHER RESOLVED that 1o the extent cerlain Connty relirces have benefits
provided under the State Health Benelit Plan this resolulion pyovides those relirecs withlthe same
rights fo oblain coverage under the Domestic 1"ninership Act and M.LA.C. l?:!-S.SJ for their
domeslic putner or family under simili co-pays, premiums, or deductibles avmlable ! Ia EpoLUSC
or family of a Connlyrcllirce'. and Lo

(I ,
BE §T FURTHER RESOLVRED that the Director of Finance, Lawrence M. 'Car'nscilli,
act as the Certifying € fﬁfcer in the sdmmistrntion of this program; and :

BE I'T FURTHER RESOLVED that this resolution shal) take effeet immediately and
caverage shall be cffective as of January |, 2006 of as soon theieafter as il nay be ellectualed
pursuant to the slatues and regulations or in the case of privale insurance caniers consistent with
their enrollinent criteria as if the date of this resolution was the cffective dale of the partnership.
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SCHEDULE H

CANCER SCREENING RESOLUTION

! o -
RESOLUTION /éﬂﬁ/ ﬁ
UNION COUNTY BOARD OF CHOSEN FREEROLDERS - 00A¥2.

1219/59

WHEREAS, the Board of Chosen Fresholders of the Counly of Union
desires to establish a Cancer Screening Poticy for tha Counly's employees
elfectiva January 1, 2000; and

WHEREAS, pursuant lo this Policy, employees will be granled four {4)
hours of pald leave each year for use for cancer screening; and

WHEREAS, the four (4) hours of pald leave will not be counted toward
“the employes's sick, persenal or vacation ims; and

WHEREAS, In order 1o be paig for such leave, an omployes musi
submit & medical certification verifying that the employeo was absenl from
work for the purpose of cancer scraening. The medical cerlification must be
signed by the physiclan or other qualified medical personnel performing the
cancer screening. Fallure to submit such a cedtification may resull in
forfeiture of time; and

WHEREAS, employees will be given ane (1) four {4) hour block of time
annually to be used for cancer scresning. Employees may not break this
block of time {nto smaller hourly increments; and

WHEREAS, employses will be responsible for the cost, if any, of the
cancer screening; and i

WHEREAS, the County seeks to offer this benefit to it exclusionary and
represented amployeas;

NOW, THEREFORE, BE IT RESOLVED by the Board of Chasen
Fresholdera of the County of Union that it hereby adopts this policy for
excluslonary. employees and authorizes and directs the Director of
Administrative Servicas to engage in collective negotiations with the various
exclusive bargaining representatives for the purpose of providing such unils
with the benefila assaclated with the County's Cancer Scraening Policy.

EMCY OF FURDS REQUIRED

Ywga
U Fd

RECORD OF VOTE

FREEHOLOER Aye |Nay | Aba Pmea. Sec NP |FRAEEHOLDER. | Aye Nay | Abs |Pass|Ras. [ Sec [ 0P
GONCALVES SCANLON v )
HOLMES \[ STENDER ¥ - ; ¥
MINGO * | BULLIVAN
- VICH-CHAIAMAN y X

MIFABELLA i . ¥ 4

SOUTAR]
RUOTOLO ‘_ CHARMAN

APPROVED AS TO FORM | heigby cerily the abova lo be & Uye cogy of @ resolulan adopted oy re
ol Board of CHosan Fiasholdoss of the County gf Union oo the delo auove
s 4 :

[ Y S

COUNTY ATTGRNEY & ;
-
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SCHEDULE I

EMERGENCY CLOSING POLICY

UNION COUNTY BOARD OF CHOSEN FREEHOLDERS RESOLUTION NO. 391-01
4/11/2001

WHEREAS, on occasion it has been determined by the County Manager that County
Offices should be closed due to a snow emergency, with the exception of 24 day per week
facilities or operations, and those divisions directly involved in snow removal operations; and

WHEREAS, the Union County Board of Chosen Freeholders adopted official Policies in
1984 and 1993 and 2000 pertaining to snow emergency closing as they affect overtime, sick
time, vacation time and other personnel matters; and

WHEREAS, the Union County Board of Chosen Freeholders now desires to rescind
those policies and adopt a new policy that shall pertain to the closing of all County of Union
offices due to an emergency, not limited to snow, effective January 1, 2001.

NOW, THEREFORE, BE IT RESOLVED by the Union County Board of Chosen
Freeholders that the policy for a declared emergency day as it effects overtime, sick time,
vacation time and compensation shall be as follows:

24 HOUR FACILITIES:
. Employees who report and work between the hours of 12:00 a.m. and 11:59 p.m. shall
receive one additional day’s pay, or part thereof based upon actual hours worked, at

straight time.

. Employees who call in but do not report for work due to the emergency shall have no
change or charge to sick time or personal time.

. Employees who are on an approved leave of absence prior to the declared emergency day
shall not receive any credit for additional time off.

. Employees who call in sick on the emergency day shall not receive any credit for
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additional time off,

. Employees who have a scheduled day off shall not receive any credit for additional time
off.
RECORD OF VOTE
FREEHOLDER Aye [Nay [Abs [Pass ]IRes. ec NP [FREEHOLDER |[Aye [Nay |Abs [Pass [Res. [Sec NP
ESTRADA X X STENDER
HOLMES SULLIVAN X
[RUOTOLO X X INGO X
VICE-
SCANLON X CHAIRMAN
SCUTARI] X X MIRABELLA [X
CHAIRMAN
APPROVED AS TO FORM I'hereby certify the above to be a true copy of a resolution adopted by the Board of
chosen Freeholders of the County of Union o the date above mentioned.
COUNTY ATTORNEY CLERK

NON-24 — HOUR FACILITIESIREQUIRED TO WORK DUE TO THE EMERGENCY DAY

. Employees who report and work between the hours of 12;00 a.m. and 11:59 p.m. shall
receive one additional day pay, or part thereof based upon actual hours worked, at
straight time,

. Employees who do not report to work due to the emergency shall have no change to sick

time or personal time.

. Employees who are on an approved leave of absence prior to the declared emergency day
shall not receive any credit for additional time off,

. Employees who call in sick on the emergency day shall not receive any credit for
additional time off.

. Employees who have a scheduled day off shall not receive any credit for additional time
off.

NON 24 HOUR FACILITIES

J Employees who report and are required to work shall receive compensatory time for time
actually worked.
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. Employees who report to work and are subsequently sent home should not receive any
credit for additional time off,

. Employees wha do not report to work due to the emergency shall have no charge to sick
time or personal time,

. Employees who are on an approved leave of absence prior to the declared emergency day
shall not receive any credit for additional time off,

J Employees who call in sick on the emergency day shall not receive any credit for
additional time off.

. Employees who have a scheduled day off shall not receive any credit for additional time
off.

BE IT FURTHER RESOLVED that Union County Board of Chosen Freeholders
recognizes the importance of maintaining all County operations during severe snow, and other
emergency conditions to the greatest extent possible.

BE IT FURTHER RESOLVED that the County Manager shall only be authorized to

declare a snow or other emergency closing in the future if the Governor declares a State of
Emergency affecting the County of Union,
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SCHEDULE J

INDIVIDUAL AGREEMENT
AGREEMENT
THIS AGREEMENT made this ___ day of , 2010, by and between the
County of Uniom (herein the “County”) and ,» (herein the

Insert Name of Individual Employee

“Employee”), with the approval and consent of CWA — Local 1080 (hereinafter the “Union™).

WHEREAS, the County and Union are parties to a collective bargaining agreement
(“CBA”) covering the period July 1, 2009 through June 30, 2013; and

WHEREAS, the Employee is a member of CWA — Local 1080 bargaining unit covered
by the CBA; and

WHEREAS, in order to obtain the agreement to enter into the CBA, the Union agreed to
a zero percent increase to base pay for calendar years 2010 and 2011 and other agreements as more
particularly set forth in the Memorandum of Agreement dated March 11, 2010, attached hereto as
Appendix A (herein the “Memorandum™); and

WHEREAS, the Union and Employee only agreed to said zero percent increases based
upon the assurances from the County and the Union that the retiree health insurance benefits set
forth in the Memorandum were fully vested and would not be subsequently eliminated, modified
or otherwise limited, except in accordance with the terms of said Memorandum; and

WHEREAS, all parties hereto acknowledge that the Employee has relied to his or her
detriment upon the aforesaid assurances and that the elimination, modification or other limitation
upon the bargained-for retiree health insurance benefits, except in accordance with the terms and
conditions of the Memorandum, would constitute immediate, irreparable and substantial harm to

the Employee and his/her dependents; and
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WHEREAS, the County and Union agree that the development of the guarantees set forth
in this Agreement were bargained for in good faith within the meaning of the New Jersey
Employer-Employee Relations Act, N.J.8.A. 34:13A-1 ef seq. (herein the “Act”).

NOW, THEREFORE, in consideration of the mutual covenants, promises, and
undertakings herein set forth the parties agree as follows:

WITNESSETH:

1. The County and the Union agree that the retiree health insurance benefits set forth
in the Memorandum will not be changed except in accordance with the terms and conditions of
the Memorandum.

2. 'The County and the Union agree that the retiree health insurance benefits set forth
in the Memorandum may only be changed as to the Employee and his/her eligible dependents with
the written consent of the Employee.

3. The County and the Union agree that any future collective bargaining agreement,
sidebar agreement or other agreement or confract into which they may enter, whether written or
oral, will be subject to the terms and conditions of this Agreement and the Memorandum of
Agreement and that any provision of such future agreement which purports to change any terms
or conditions of this Agreement shall be unenforceable as against the Employee and his/her
dependents unless the Employee provides his/her written consent for such change(s).

4, The parties hereto agree that good and valuable consideration was provided for the
covenants and guarantees set forth in this Agreement by all parties hereto and it is the intent of all
such parties that this Agreement be fully enforceable according to its plain;. language which all

parties agree is to be construed in favor of the Employee and against the County and the Union.
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5. This Agreement and its interpretation and performance shall be governed by the
laws of the State of New Jersey without giving effect to its conflicts of law rules.

6. All parties are bound by this Agreement and each of its provisions. Anyone who
succeeds to their rights and responsibilities, such as their successors and assigns, as well as the
Employee’s heirs and the executor of his/her estate, also are bound. This Agreement is made for
the benefit of all the parties hereto and all who succeed to their rights and responsibilities, and
expressly includes their officials, employees, agents, attorneys, successors and assigns.

7. This Agreement embodies the entire agreement between the parties hereto and
supersedes any prior or contemporaneous agreement, representation or understanding, whether
written or oral, This Agreement may not be modified except by written instrument executed by all

the parties hereto,

[REMAINDER OF PAGE LEFT INTENTIONALLY BLANK)
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WHEREFORE THE PARTIES HERETO SET THEIR HANDS THIS DAY OF

, 2010.

COUNTY OF UNION

N /%?4‘@»-‘7_

George W. Devanney

County Manager
ATTEST
CWA - Local 1080
By:
Joan Tapia
President
ATTEST
Employee Signature
, Employee
Print Name
ATTEST
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SCHEDULE K

HORIZON PLANS
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o &n §) Advantage EPO DESIGN 1

Ilorizon. ;
T el T e County of Union
Naking Healthew flbrk,
—___ Beuelit . In-Network Beacfits Only {Inctodes Biuccard nelwork)
Benefit Perlod £ Chalendnr yers T ) s
Deduclible
Individuol None
Frmily A e OO
Colosurpnes 100%
Mnximum Out of Pocket . R
Individunl $2.000 R
Family 54,000
Maximum Out of Pockel i Calendar year, The deduclible, coinsurance and copayments apply to the Moximum Out of Pockel.
Benefil Pertod Maxhinuin Unlimited
LAfetime Moximum Unlimited o
Primery Care Physieinn Seleclion _ Not Required -
Daclor’s Office Visits = )
100% ufter $20 copuy
Primary Carv Office Visit A primary cnre physicion is a genoral or family practitioner, intemist or pediatricion
100% ulier $40 copay
_Specialist Office Vish A referrnl is not required (o visii n specialist.
100% nfter 540 copay
Copay applics fo sl visil only
Matemily Visits Dependent children are elipible for Malcroity/Obsteirical Benclits.
100%
Allergy Testing und Frealment - _._Note: A copay wili only epply when on office visil is billed,
Prevenlive Care
loutine Adult Physicels, GYN Exams, 100%
PAT, Manmograms, Prosiaws Cancer
Scrcening, Colorectal Screening,
immunizotions
Well Child Exams I R 190% N
Well Child [msunizations and Lead
Screening 100%
Diagnositc Procedures
100% in office sciting or Lubcorp
L.aboratory 100% _in cutpaticnt Tacility
100%: in office selling
Quipatient X-roy/Radlology Services 100% in ovipatient (acility T,
CT/CTA Scans, Pet Scans, MRESMRAs, Nuclear Medicine sivdies (including Nucless Cardiology} tequite piior sutherization. The ardering physician should request

the prior amborization by callng CorcCorc Mational, LLC (CCN) 8l 1-866-496-6200 and providing the necessary elinical inforniation. Once the suikorization number
is received, tho niember may call CCN o1 1-866-969-1234 1o schedule sn appointment

Nove: Managed Care members can call §-866-959-1234 to obiain ¢ confirmaiion number for non-Advanced lnogtng diagnostic procedures. Conftrmuition munbers
om CUN replace the need jor a paper referrol.

{ifospltal Care S
Inpotient Admission tinchudiay sk mity) 100 %
Room and Board 100 % =
Pre-ndenission Testing 100 %
Surgery in Hospitel 100%
Inpatient Physiciun Services 100%
Outpatient Depl. Serviess 100%
|Emergency Care
Emergency Room 100% nRer 3100 facility copay
Ambulance 100%
OQuipnticul Surgery
Hospital Quipatient Surpery 100%
Surgery in an Ambulatory SuigiCenter 100%
Mentn] Health Services

Papgo ol 3
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N |
Iorizon.

Advantage EPO DESIGN 1

Inpaticnt and Oulpalient Mental HealthSubsiauce Abuse/A

[rmal by Hllsie 424058 Mt A1 M o Nty By samy Co”” U, Qf U"k’"
Mnking Heattheory Hivk,
Inpatket =S _100% §
Outpaticn! depariment _ 100%
Office sciting ™ 100% aflee $40 copay i
Subslance Abuse Services - =
atlent 106%
utpailcal Jepartment 106%
[7 me selling . 100% after $40 copay
[Alcohot Abuse Services
Inpalitnl R W% ...
Oulpalient depariment 100% T
Offico sefing 100% afler s:o_cogy
cohallsm Scrvices st be coordinaled tiough Voloe |

Opiions al 1-300-626-2212.

Qther Scrviees

Acummeture 100% aler 540 copay
Baslotric Surgery = e L e, £ s
abotic E_umion I 100% after offlce copayment ]
Diahetic 3 ﬁu[g‘ll - T o i0p% S
Durzble Medical Equipment. L 0%
[ Ovthatfes and Frosthetics T - o T 1
_ (Pes N nandste) Sl _100% afier 320 copay ||
" ilome Heallh Carc —— 100%

fitlosploc Curo R 5 [T 100% . |

10U% after copamenl in oflice seiting
100% in ourpatient focilily
Limited fo 4 eqg retrievals per lifetime st

Inferiility [lochy die in-viba fetibzation)
Phiysical Rehobitiation Facility Inpnucnil
Services

1%

Shon fenm I'Imnplcs
Physical, Qecupatinnal, Specch,

Respiratoy

Limlted to 60 daro%' benefit period

Limiled 10 39 visits pur benelil period (8 hour shifis)

100% nfter offica copayment
J0 visit maximuen per therepy, per beae (it perivd

Pege2ed 3
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llorim'% w45 Advantage EPO DESIGN 1
e ' ' County of Union

eredrts o Wirien e Sl ed Xew ey
Making fHralthears Hink.

Skilled Nussing Facility/Extended Care 100%
Center . Limited 10 100 days per benelil period L
‘Therapeulic Manipulation 100% afler ofTice copayment
_{Chisopiaciic Cure} 25 visit maximum per benelit period o
Vision - Routine Eye Exam i 100% after $40 copay
Yision i Indware 550 every Iwg years e
_I_'_Lescriptlou Drugs Covered upder n frecslaading presceiplion program
Rhighullity “0ependent childecn, fncludlng fll-time students, ate covered until the end of the calendar yeur [n which they
yeuch the age of 26, Mnndlicapped dependents asc covered beyond the child remaval age, ICthe handicap
occurved pelor 1o the age of 26. Under cerlain conditions, cuvetage may be exlended for qualified dependients
L up lo sge 3). 1
're-Exlsling Conditlans Net applicable —
Prior Authorization Some services/procedures require priod suthurtzatlon. For o complete list, contact our custoiner service
_ I number al 1-800-355-BLUE (2582) o1 refer 1o our website at_ wiwwvlorizonBluc.com. i
24/7 Nurse Line - Nol epphicable T -

The Advantage EPO plans cover elipible expenses rendesed by provides In Hurleun's Managed Core neiwork. When you utiline panicipating providers, you penerally
only pay your copayment and any epplicablo in-netwoik coinsorance o deductible. No benefits are availabile vul-of-netwosk, ciccpl in cmergency situations.

This swnmary hightiphis the major features of your heslih benefil progsam, §Lis not o contract and sume timilali and exclusions may apply, Payment of benafils is
subject solely to tho tenns of the conteel. Mlonse refer to your benelit hooklel for more infosmoncn,

Serviers and products provided Ly Hoslran Rlue Ciots Dl Shlddof New Drisey, s infepeodent licensca of the Blie Cron sanl Rlus Shirdd Astomanon
# Ragisteved marks ofvhe Dhue Crots and Blug Shicld Astectarioe.

& and SM Regiteed ard seivice msashy of Docizon Blue Crovs Ul Shiekd of New Jurscy © 2008 [wrunn Dha Crass Dlis Shikd of New Jsriey
Vhtes Penm Plara Fasq, New i, New Jeney 07104

Fagadaid
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Horizon MyWay HS A

R~ - Direct Access
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Y ou may access youy Health Bavings Tho n nployee and/or coiplayes can vontsibitis o the Hoalth Bavings Acoemnl up (o the atatutory msadmmm
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0% afier deduielible \
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